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1. IEJIM OCBOEHUSA JUCIUIIJIMHbI
Iesabo ocBoeHUS Y4eOHOH TUCIUIUIMHBI «J{OKyMEHTAI[MOHHOE 0OecrieueHue yrpaBIeHHs
Ha NPEANPHUATUAX TYpU3May» SBIAIOTCA (POPMUPOBAHKE Y CTYACHTOB CUCTEMBbI 3HAHUN M YMEHUH
paboThl C JOKYMEHTaMH, HEOOXOOUMBIX IS 3()()EKTUBHOrO YHpaBICHUS MPENNPUIATHEM

cepBuca.

2. MECTO JUCHMIIJIMHBI B CTPYKTYPE OOII
Hucuumumna b.1.527 «/lokymeHTanmonHoe o0ecrieyeHne ynpaBieHUs Ha MPEANpHITUAX
TypHu3May BXOJIUT B 00s13aTebHYI0 YacTh biok 1 Jucuummn (Momyeit)

[IepedeHnbnpeaecTByOMUX u

MOCIICAYIOIINX Y9eOHBIX TN CITUTLIHH,

JUIIKOTOPBIXHEOOXOTMMBI3HAHHS, YMECHUSUHABBIKH, HOPMHUPYEMbIEIaHHOW ydeOHON T CITUTUTHHOM:

[IpenmecTByromnye UCUUATUTHBL (KYPCHI,
MOJYJTH, TIPAKTUKH )

[Tocnenyromme TUCIUTIIMHBI (KYPCHI,

MOJIYJTH, TIPAKTUKH )

PI/ICK-MGHG,Z[)KMGHT U aHTUKPU3UCHOC
yIpaBieHHe B cepe Typu3Ma

OpraHmaumI " IJIAHUPOBAHUC NCATCIIBHOCTH
NPEANPUATHI TyprU3Ma

3. INIAHUPYEMBIE PE3YJIbTATBHI OBYYEHUA 110 JUCHUIIJIMHE

OIIK-2. Cioco6eH oCymecTBISITh OCHOBHBIC (DYHKITHH
YIIPABJICHUS CEPBUCHOU EATEIBHOCTHIO

3HaeT, KaK ONpeeisATh IeJU 1
3a/1a4 YIPABIICHUS CTPYKTYPHBIMU
HOIpa3AeICHUSIMU TIPEANPUATHN
cdepsl cepBrca.

YMeeT UCIIONB30BaTh OCHOBHBIE
METO/bI U TPUEMBI TUTAHUPOBAHMS,
OpraHu3aIui, MOTUBAIUH U
KOOPJWHAIIMU ACATEIbHOCTH
MpEANPUITHI (TTOAPA3ACICHUN )
OpeanpusTHiA cepbl cepBHCa.

BuiajeeT HaBBIKAMHU OCYIIIECTBIICHHSI
KOHTPOJIS 1eATEIIbHOCTH
MpEANPUITHH (TTOAPA3ACIICHUN )
peanpusTHiA chepbl cepBUCa.

4. OFbEM JJUCHHUIIJIMHBI U BU/IbI YUYEBHOM PABOTHI
OOmwmii 00beM AUCLHMILINHEI COCTABIIACT3 3aueTHRIE eqUHHIEI, 108 akageMuUecKuX 4acoB.

Bunx yuebnol paboThl Bcero gacos TpumecTpsl
010]0) 300 0]0]0) 300
4 5
KonTakTHas padora (Bcero) 30 12 30 12
B TOM YHUCIJIE:
1) 3ansTus nexkuuonHoro tTuna (JIK) 10 4 10 4




U3 HUX
— JICKIIUU 10 4 10 4
2) 3ansTusa cemuHapcekoro tumna (I113) 20 8 20 8
U3 HUX
— cemuHapsl (C) 20 8 20 8
— npaktuueckue 3anarus (I1P)

— nabopatopHslie padoTsI (JIP)

3) rpynnoBble KOHCYJIbTAUU

4) uaauBuAyanbpHas pabora

5) MpoMeKyTOYHAs aTTeCTAIUs 0,3 0,3

CamocrositesbHas padora (Bcero) (CP) 78 91,7 78 91,7

B TOM YHUCIIE:

Kypcogoii mpoekt (pabora)

PacuetHo-rpaduueckue padboTh

KontponbHas padota

Pedepar 20 20 20 20

CaMonoaroToBKa (caMOCTOATEIHLHOE U3YUYCHUE PA3/ICIIOB, 58 68 58 68

npopaboTKa U MOBTOPEHHUE JIEKIIMOHHOTO MaTepuaia u

MaTtepuana ydeOHUKOB U y4eOHBIX MMOCOOUH, TOArOTOBKA

K 1a00PaTOPHBIM U MPAKTUYECKUM 3aHATHUSM,

KOJUIOKBUYMaMH T.71.)

IToaroroBka K arTecTanu 3,7 3,7

OOmuit 00BeM, Yac 108 108 108 108

dopma NPOMEKYTOUHON aTTecTalluu 3auet 3auet 3auer 3auer

5. COAEP)KAHUE U CTPYKTYPA JTUCIHUIIJINHBI
5.1. Coaep:xaHue TUCHHUILINHBI
No paznena | HammenoBanue pasaena (TeMbl) Coneprkanue pazjena (TeMbl)
(Temsr)

1 JIokyMEeHTallMOHHOE IMonsTue JTOKYMEHTAIlMOHHOTO o0ecrieueHus
obecrievueHne yrpaBIeHUS KaK yrpaBieHusi. OpraHu3alioHHOE TOCTPOSHUE CITYKOBI
0Tpaciib ACTEIbHOCTH JIEeTONPOU3BOICTBA. 3amauu U GyHKIHMH cay)0b1 JIOY.

Pernamenrtamus  cnyx6s1  JIOY. 3akoHopmarenbHOe
perynupoBaHue JeJI0npOr3BOJICTRA.

2 JloxyMeHTUpOBaHue [TonsThe 1 3HaYeHHE TOKYMEHTA B YIIPABICHUYECKOU
yIpaBIECHUYECKON JeSITENIbHOCTH nesitenbHOCTH. CocTaB ympaBlIEHYECKUX JTOKYMEHTOB.

OO61merocynapcTBeHHbIC HOPMAaTUBHBIC u
METOIUYECKHE JOKYMEHTBhl. TpeOoBaHMS K TEKCTY
JOKyMEHTa. DIEMEHTBI TeKCTa JoKyMeHTa. dDopmarbl
Oymarn u momst. PekBusut moxymenta. Dopmyisp-
obpazen. brmank mokymenta. Ilopsimok angpecoBaHusl.
CornacoBanue,  MOANMHMCAHWE U YTBEPXKICHUS
nokymeHnTta. OTMeTKa Ha JOKYMEHTE.

3 Opranu3anusi paboThl ¢ [TonsiTHe «IOKYMEHTOOOOPOT», €ro aHalu3 W
JIOKyMEHTaMH OCHOBHBIE JTambl. [IpuemM u mepBuuHas oOpabOTKa

JIOKYMEHTOB. Pacnipenenenue MOCTYHUBIINX
JOKYMEHTOB W perucrpamnusi AOoKyMeHTOB. KoHTpoib
VCTIOJTHEHUSI JIOKYMEHTOB. WNudopmannonHo-




crpaBoyHas paboTa U OTIIpaBKa JOKyMeHTOB. [loHsaTHE
HOMEHKJIATypbl J€JI, €€ Ha3HAYCHHE U MOPSN0K
coctaBieHus. DopMupoBaHuE U OQOpPMIICHHE JEl.
XpaHeHHue Jel.

4 TpeGoBaHwus IO MOATOTOBKE PacniopsiauTenpabie  TOKyMEHTHI (TIOCTaHOBJICHUS,
paciopsAUTENbHBIX 1 pEeLIeHUs, PACTIOPSKEHNUs, IPUKa3bl). AKT, IOPSAO0K €ro
WH()OPMaAITMOHHO-CIIPABOYHBIX opopmienus. Ciyxebnsle 3amucku. [IpoTokos.
JOKYMEHTOB Crnpaska.

5 JIOKyMeHTHI, VYcraB W JOKajdbHbIE  HOPMATHBHBIE  AKTHI.
pernaMeHTUpyronue ITonoxenune. MHCTpYKLIUH.

JeSITeNIbHOCTh OpraHu3aluu

6 JlokyMeHTanus 1o JM4HOMY Knaccudukanus 1oOKyMeHTOB 0 JTUYHOMY COCTaBY,

COCTaBy UX y4eT M XpaHeHue. JJokyMeHTHpoBaHHE MpHeMa Ha
paboty. TpymoBoii moromop. Ilpuka3el 1Mo JAUYHOMY
COCTaBy M TpyJoBas KHMXKa. JloKyMeHTalMoHHOE
o0ecrieyeHne TNepeBoJa, MOOIMIPEHUH M B3BICKAHHI.
Odopmnenue OTIYCKOB. JlokyMeHTHUpOBaHUE
KOMaHIUpOBaHUA  paboTHUKA U odopmieHue
yBoJIbHEHUS. JInyHas KapTouKa U JUYHOE JIETIO.

7 JloxymeHnTanus 1o J0roBOpHo- [Mopsimok cocraBieHust KOHTpakTa. [IpaBuna u popmer
MIPABOBBIM OTHOILIEHUSM KOMMEPUYECKOH MEepenucKy ¢ 1€JI0BBIMU MapTHEPAMHU.
HKOHOMUYECKOM 1EATENBHOCTH CrnyxeOHbIe THChMa: KaccuUKaIus, CTPYKTypa,

cTaHaapTHbIE (pa3bl U BeIpaxkeHus. Tenerpamma,
tesnehoHOrpamMma, Qaxc.
5.2. CTpykTypa IMCHUILIHHBI
JUIsT OYHOM (OpMBI OOYIECHHS
No HaunmenoBanue pazzaena (TeMbl) KonnuecTBo yacos
pasnena Bceero JIK C nmp | Jip| ... | CP
(TembI)
1 JlokymMeHTaImoHHOE 00eCTIeYeHNE 16 2 10
yIPaBIEHUS KaK OTPACib JEATEIbHOCTH
2 JlokyMEeHTUpOBaHHE YIIPABICHYECKOM 16 2 4 12
JESTEIIbHOCTH
3 Opranu3anus paboThl C JTOKYMEHTAMH 16 2 2 12
4 TpeGoBaHwMsI 10 TTOJTOTOBKE 16 2 4 12
pacnopsAUTENbHBIX U HHPOPMAIIHOHHO-
CIIPABOYHBIX IOKYMEHTOB
5 JIOKyMEHTBI, perjiaMEHTUPYIOIINE 16 2 4 12
JESTENIbHOCTh OpraHu3aluu
6 JlokyMeHTanus o JIMYHOMY COCTaBY 14 2 2 10
7 JlokymeHTanus 1o J0roBOpHO-IPaBOBBIM 14 2 10
OTHOUIICHUSIM SKOHOMHYECKOI
JESTEIIbHOCTH
Oo0umii 00bem 108 10 20 78
U1l CTY/IGHTOB 3a04HOM (popMbI 00yueHUs
Ne HaumenoBanue pazzena (TeMbl) KonuuecTBo yacos
paznena Bcero JIK C P | JIP Cp
(Tembl)




1 JlokymMeHTaImoHHOE 00eCcTieYeHNE 14 10
YIPABJICHUS KaK OTPaCb IESITEIbHOCTU
2 JlokyMEeHTUpOBaHHE YIIPABICHYECKOU 14 2 12
JESTEIIbHOCTH
3 Opranu3anus paboThl C JTOKYMEHTAMH 16 2 2 14
4 TpeGoBaHwMsI 110 TTOJTOTOBKE 16 2 2 14
pactopsSAUTENbHBIX U HHPOPMAIIHOHHO-
CIIPABOYHBIX IOKYMEHTOB
5 JIOKyMEHTBI, periiaMEHTUPYIOIINE 16 2 14
JESTENIbHOCTh OPraHu3aluu
6 JloxyMeHTanus mo JIMYHOMY COCTaBY 14 14
7 JloxkyMeHTanus o 10roBOPHO-MPABOBBIM 14 14
OTHOUIEHUSIM YIKOHOMHYECKOMN
JIEATEIbHOCTH
8 ATtTtecranus 4
O0uwmii 00bem 108 4 8 92
5.3. 3aHATUA CEMHUHAPCKOT0 THIIA
11 OYHOM (OPMBI O0YUEHUs
Ne i/t Ne Bun Haumenosanue KonnuectBo
paszena | 3aHATHS 4acoB
(TemBbI)
1 1 [P JlokyMeHTaIlMOHHOE O0eCTIeueHUE YIIPABICHUS KaK 2
OTpacib AESITEIbHOCTH
2 2 I1P JIOKyMEHTHPOBAaHUE YIIPABICHYECKON ACSITEIBHOCTH 4
3 3 I1P Opranuzanus paboThl ¢ JOKyMEHTaMU 2
4 4 [P TpeGoBaHMsI IO MOATOTOBKE PACIIOPSIUTEIBHBIX U 4
UH(OPMALIMOHHO-CITPABOYHBIX JTOKYMEHTOB
5 5 [P JIOKyMEHTBI, perIaMEeHTUPYIOIIUE AEATEIbHOCTh 4
OpraHu3aIu
6 6 [P JlokyMeHTanus mo JIMYHOMY COCTaBY 2
7 7 I1P JloxkymeHnTanus 1o J0roBOpHO-IPABOBBIM OTHOILLICHUSAM 2
SKOHOMHYECKOW JIEATEIbHOCTH
JUTs1 3209HON (POPMBI 00yUeHUS
Ne /i Ne Bun HaumenoBanue KonuuectBo
pazznena | 3aHATUSA 4acoB
(Temsr)
1 2 I1P JIOKyMEHTHPOBaHHUE YIIPABICHYECKON ACSITEIBHOCTH 2
2 3 ITP Opranu3anus padoThl C JTOKYMEHTAMH 2
3 4 I1P TpeboBaHMsI 110 MOATOTOBKE PACIIOPIIUTENbHBIX U 2
MH(OPMalMOHHO-CIIPABOYHBIX TOKYMEHTOB
4 5 I1P JIOKyMEHTBI, pEriIaMEHTUPYIOLIUE ACSATENbHOCTD 2
OpraHu3aIu

5.4. KypcoBoii npoekT (KypcoBasi padora, pacueTHo-rpaduueckas padora, pedepar,

l.
2.
3.

KOHTPOJIbHAasA padoTa)
IIpumepHasi TeMaTuka pedepaToB:

HopmatuBHO — paBOBBIE aKThI B c(hepe TypHUCTCKOTro On3Heca.
HopmaTuBHO — npaBoBbI€ aKThl B TOCTUHUYHON MHIYCTPUH.
HopmatuBHO — paBOBBIE aKTHI B pECTOPAaHHOM OH3HECE.




4. JlokymeHTanus 1Mo 0OECHEYCHUIO U TOATBEPKACHUIO KadecTBa YCIYr TYpPUCTCKOTO
HPEITPUSITHSL.

5. JlokymeHTanus mo OOECIeUeHUI0 U TOATBEPKIACHUIO KauecTBa YCIYT TOCTHHHYHOTO
PEITPUSITHSL.

6. JloxymeHTanus mo OOECTEeUeHUI0 U MOATBEPIKICHUIO KAuecTBA YCIYT TPEINPHSITHS
MUTaHUS.

7. Pa3paboTka TOMKHOCTHOM MHCTPYKIIMU MEHEKepa TYPUCTCKOTO MPEATIPHUATHS.

8. PaspaboTka JOMKHOCTHOW MHCTPYKIIMHA MEHEKEPA TOCTHHUIHOTO MPETPHUATHS.

9. Pa3paboTka JOKHOCTHON MHCTPYKIIMU MEHEKepa MPeANPUITHS TUTAHHUS.

10. Pa3zpaboTka moroBopa 00 opraHU3aIMH IIEPEBO30K TYPUCTOB.

11. CronbmoBoe (mpuKa3HOe) IeTOMPOU3BOJICTBO.

12. Konnexckoe aenonpou3BOCTBO.

13. HcnonHuTenbHOE AENO0MPOU3BOJCTBO.

14. Pocculickue TEXHOJIOTUH IEJIOMPOU3BOACTBA B XX BEKE.

15. Ocobennoctu ohopmIIeHHUS ACTOBBIX MICEM B aHTJIOSN3BIYHBIX CTPAHAX.

16. Cnemnuduka 1eI0BOM KOPPECTIOHACHITNN Ha (PAHITY3CKOM SI3BIKE.

17. OcoGeHHOCTH 0pOPMIICHHS TMCEM Ha HEMEIIKOM SI3BIKE.

18. CynrHocTh M1 0COOCHHOCTH KOH(PHUICHIINATBLHOTO JASTONPON3BOICTRA.

19. Ompenenenue cocraBa KOH(PUIECHINATBHBIX JOKYMEHTOB.

5.5. CamocTosiTesqbHast paboTa

Ne paznena Bun camocrositenbHO#M paboTh KonnuectBo yacos
(Tembl)
OYHasl 3a04Hast
1 IloaroTroBka K NpakTU4eCKOMY (CEMUHAPCKOMY) 3aHSATHUIO 10 10
2 [ToaroroBka K MpakTUIECKOMY (CEMHHAPCKOMY) 3aHITHIO 12 12
3 PaboTa ¢ HayYHBIMH UCTOYHUKAMU 12 14
4 [ToaroroBka K MPakKTUIECKOMY (CEMHHAPCKOMY) 3aHITHIO 12 14
5 CobecennoBanue Mo pe3ysbTaTaM aHaJIM3a HayYHbIX 12 14
HCTOYHHUKOB
6 [ToaroroBka K MpakTUIECKOMY (CEMHHAPCKOMY) 3aHITHIO 10 14
7 CobecennoBanue Mo pe3ynbTaTaM aHaJIM3a HayYHbIX 10 14
HCTOYHHUKOB

6. ObPA30OBATEJIbBHBIE TEXHOJIOI'HHA

[Ipn ocymecTBieHHH 00pa30BAaTENBHOTO MpPOIECCa IO TUCHUIUIMHE HCIONb3YIOTCS
clieAyIonme HHPOPMaLMOHHbIE TEXHOJIOTUH:

— cOop, cucTemMaTH3alKs ¥ Bblj1ada yueOHOM 1 HaydYHON MH(POpMAIIHH;

— 00paboTKa TeKCTOBOH, rpauuecKoil 1 SMIUPHUUECKON HH(POPMALINH;

— MMOJITOTOBKA, KOHCTPYHPOBAHHE U MTPE3CHTALUS HTOTOB YIeOHOM AEATEIbHOCTH;

— CaMOCTOSITENIbHBIA TOHMCK JIOTIOJIHUTENBHOTO Y4eOHOIO M HAy4yHOrO MaTepuala, C
UCTIONIb30BAaHUEM  IIOWCKOBBIX CHCTEM M CalWTOB ceTh VHTEpHET, 3IeKTPOHHBIX
OMOIMOTEYHBIXPECYPCOB U 0a3 TaHHBIX;

— HCIIOJIb30BAHHE AIEKTPOHHON MOYTHI, COLMAIBHBIX CETEH sl paCChUIKH, MEPEIUCKH U
00CYX/IeHUS] BOSHUKIIUX y4EOHBIX MP00IeM, KOHCYIbTALUH.

HNHTepakTHBHBIE H AKTHBHbIE 00pa30BaTe/IbHbIE TEXHOJIOTHH

QOunas ¢popma o0yueHust

Ne Bun 3ansarus (J1, Hcnonb3yeMble HHTEPAKTUBHBIC U AKTUBHBIC Konnuectso
TEMBI 113, C, JIP) o0pazoBarebHbIC TEXHOJIOTUH 4acoB




1 I1P ITpezenTannmn 2

2 I1P IIpesenranuu 4

3 I1P [TpezenTannmn 2

4 I1P IIpesenranuu 4

5 I1P [IpezenTannmn 4

6 I1P [IpesenTanuun 2

7 I1P IIpesenranuun 2

3aounas ¢opma o0yuenus
No Bun zanstus (J1, Hcnonb3yeMble MHTEPAKTUBHBIE U AKTUBHbBIE KomnnuectBo
TEMBI 113, C, JIP) o0pa3oBaTeNbHbIC TEXHOJIOTUU 4acoB

2 I1P IIpezenTannmn 2

3 I1P [IpesenTanuu 2

4 I1P IIpezenTannmn 2

5 I1P [IpezenTannmn 2

7. ®OHJI OHEHOYHBIX CPEJICTB (OHIEHOYHBIE MATEPUAJIbBI) J1JIs1
TEKYIIEI'O KOHTPOJISI YCIIEBAEMOCTH, TIPOMEKYTOUYHOM ATTECTAIIIA
@DOoH/ OIECHOYHBIX CPEIACTB (OIEHOYHBIC MAaTepHUalbl) JUIA TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH, TPOMEKYTOUHON aTTECTAlMU MO NUCLUUILIUHE IPUBOIUTCS B IPUIIOKEHUU.

8. YYEBHO-METO/JMYECKOE 1 HTHOOPMAIIMOHHOE OBECIIEYUEHUE
TACHUATIITHBI

8.1 . OcHoBHas JuTEpaTypa

1. loxymeHTanlMOHHOE OOecrieueHue yrnpaBieHus [DIeKTpOHHBIN pecype] @ yueOHUK uis
CTYJEHTOB BY30B, OOYYalOIIMXCS IO HampaBieHUsIM «DKOHOMUKA» U «MEHeIKMEHTY,
cnenuanbHOCTIM «MHpOpMaTHKay, «JlOKyMEHTOBEICHUE M JOKYMEHTAIIMOHHOE OOecredeHue
yropaBieHus», «ABtomatusamnus u ynpasienue» / A. C. I'punbepr, H. H. I'op6aués, H. H.
I'op6aués, O. A. MyxamermHa. — DIEKTpOH. TeKcToBble AaHHble. — M. : JOHUTU-/IAHA,
2017. — 391 c. — 978-5-238-01770-9. — Pexum JIOCTyTIA:
http://www.iprbookshop.ru/71213.html

2. MeneneBa, O. B. OcHOBbI JOKYMEHTAIlMOHHOTO OOECIICUCHUS  YIPaBICHUS
[DnekTpoHHBIH pecypc] : paboyast TeTpajab Ui OOYyYarOIIMXCS IO HAIPaBICHHUIO MOATOTOBKH
OakamaBpuara «Menemxment» / O. B. MenseneBa. — 3-¢ u3n. — DJIEKTPOH. TEKCTOBBIC
nannbie. — Kpacnomap, CapatoB : FOxHbIli HHCTUTYT MeHemkMeHTa, Al [1Iu Op Menua, 2018.
— 94 ¢. — 2227-8397. — Pexum poctyna: http://www.iprbookshop.ru/78038.html

8.2. lonostHMTEIBHAS JIUTEPATYPa

1. Poxnusarosckas, . P. JlokyMeHTanmmoHHOE obecreueHne [DIEeKTPOHHBIN pecypc] :
yuebHoe nocobue / U. P. PoxxusTOBCKast. — DIIEKTPOH. TEKCTOBBIE JaHHbIe. — CUMQeporons :
YHUBEpCcUTET SKOHOMUKH U yrpaBieHus, 2016. — 104 c. — 2227-8397. — Pexum pocryna:
http://www.iprbookshop.ru/73265.html

2. Cumonsin, P. . JlokyMeHTallMOHHOE OOCCIEYCHHE CHUCTEMBI  yIpaBICHUS
opranm3anueit [DneKTpoHHBIH pecypc]| : ydueOHoe mocobue / P. SI. CumoHSIH. — DIEKTpOH.
TekcToBbIe TaHHble. — CaparoB : Al [Iu Op Meaua, 2018. — 180 c. — 978-5-4486-0167-5. —
Pexxum moctyna: http://www.iprbookshop.ru/72458.html

8.3. IIporpammHoe oGecneueHue
MicrosoftOffice

8.4. [IpodeccuonanbHbie 0a3bl JAHHBIX




1. http://file.prohotel.ru/- ba3za 10KyMeHTOB U HOPMAaTUBHBIX AKTOB JIJIsl TOCTHHUIIBI
2. https://clubtk.ru/osnovy-deloproizvodstva-i-dokumentooborota-dlya-novichkov - baza
JAHHBIX 110 AEIOMPOU3BOJICTBY H JOKYMEHTOOOOPOTY

8.5. UndopMannoHHble CIPAaBOYHbIE CHCTEMBI
1. http://www.consultant.ru/ - CnpaBouno-nipaBoBas cuctema «Koncynprantllirocy

8.6. UnTepHeT-pecypchbl
l.www.aup.ru - AAMMHHCTPaTUBHO-YIIPABIEHUYECKUM ITOpTa

8.7. MeToanyeckne yKasaHusi 1 MaTepPUAJIbI 10 BUIAM 3aHATHI

MeToauyeckue peKOMEH/IAIMHU 10 BeIeHUI0 KOHCTIEKTOB JIeKIHii

KoHcriekTupoBaHue JEKIMM — BaXKHBIM IIar B 3allOMHHAHUM MaTepHalia, IMOATOMY
KOHCIIEKT JIEKIIM HE0O0XOAMMO MMETh KaXXJIOMy CTYAEHTY. 3ajaua CTyAEHTa Ha JICKIUH —
OJIHOBPEMEHHO CIIyIIaTh MPENoJiaBarelis, aHAIU3UPOBaTh M KOHCIEKTUPOBATH WH(MOPMAITUIO.
IIpu 3TOM Kak CBHUIETENBCTBYET IPAKTUKA, HE HY)KHO CTPEMHUTBLCS BECTU JOCIOBHYIO 3aIIUCh.
Takum oOpa3oM, JEKIHIO TPEToaBaTessi MOKXHO KOHCIIEKTUPOBATh, IIPH ATOM BaKHO HE TOJBKO
BHUMATCIIBHO CJ'IyH_IaTB HGKTOpa, HO U BBIACIATH HaH60nee Ba)I(HyIO I/IH(bOpMaI_[I/IIO n
COKpAIIICHHO 3aliChiBaTh e€e. [Ipu 3TOM 0JHO W TO ke conaepkaHue (PUKCUPYETCs] B CO3HAHUU
t-IeTpre pa3a: BO-HepBBIX, HpI/I caMmoOM CJ'IYI_HaHI/II/I; BO-BTOpBIX, Korga BBIIACIISICTCA TJIaBHas
MBICJIb, B-TPETBUX, KOTJIa TOJBICKHBAETCs oOoOmIaromas ¢pas3a, W, HAKOHEI, NMPU 3aIHCH.
Marepuan 3anioMrHaeTCsi 60J1e€ MOJIHO, TOYHO U MPOYHO.

XOopomuid KOHCIIEKT — 3aJIOI YEeTKUX OTBETOB Ha 3aHATHUSAX, XOPOIIETO BBITTOJHEHHS
YCTHBIX OHpOCOB, CaMOCTOSTCIIBHBIX U KOHTpO.HBHBIX pa60T. 3Ha‘-II/IMOCTI> KOHCHGKTI/IpOBaHI/IH Ha
JIEKIIMOHHBIX 3aHATUSAX HecOMHEHHa. [IpoBepeHo, uTo cocTtaBieHue 3P(HEKTUBHOTO KOHCIEKTA
HGKHI/Iﬁ MOXET COKpaTI/ITB B t-IeTpre pa3a BpeMH, HCOGXO,Z[I/IMOG JJIA TIOJIHOI'O BOCCTAHOBJICHUSL
Hy)kHOW wuHpopMmanuu. g SKOHOMHUM BpeMEHHU, Nepen KaKIOoW JIeKIuerd HeoO0XoauMo
BHUMATCIIBHO HpO‘-II/ITaTI: MaTepHan HpGI[BII[yH.ICfI JICKIIMHY, BHECTH I/ICHpaB.HeHI/ISI, BBIACIUTH
Ba)KHBIE aCTMIEKTHI M3y4aeMOro MaTepuasa

KOHCHCKT IIOMOT'a€T HE TOJIBKO nque YCBaI/IBaTB MaTepI/IaJ'I Ha JICKIIMHU, OH OKa3bIBACTCA
HE3aMEHUM TP MOJATOTOBKE dK3ameHy. CenoBaTellbHO, CTYACHTY B JaJIbHEHIIIEM BaXKHO YMETh
Oq)OpMI/ITB KOHCIICKT TakK, ‘ITOGBI Ba’XKHBIC MOMCHTBI Ky.HBTypOJIOFH‘-IGCKOfI nacu 6I>IJ'II/I BBIJICJICHBI
rpaguyeckd, a TJaBHYIO HHGOPMAIMIO CIEAyeT BBIACIATH B CaMOCTOSITEIbHBIC ab3allbl,
bukcupys ee 6o1ee KpynmHbIMH OyKBaMH HJIM LIBETHBIMH Mapkepamu. KOHCIIEKT TOJIKEH UMETh
MoJIsI JIJIs1 3aMETOK. DTO MOTYT OBITh OuOIMorpaduyecKue CChUIKKM W, HaKOHEI, COOCTBEHHBIC
KOMMEHTAapUu.

MeToauyecKkue peKOMEHIAINH 10 OPTAHU3AIMH CAMOCTOATEILHOI PadoThI CTYAeHTA

Jns mHaOuBHIyaM3aiid  00pa30BaTEIBHOTO TIpoliecca caMmocTosiTenbHylo padoty (CP)
MOYKHO Pa3JIeNUTh Ha 6a30BYIO U JOMIOJHUTEIBHYIO.

bazoBas CP obecneunBaeT MOArOTOBKY CTYJIEHTa K TEKYLIUM ayAUTOPHBIM 3aHATUSAM U
KOHTPOJBHBIM MEPONPHUATHSIM JUIsl BCEX IUCIUIUIMH y4eOHOro IiaHa. Pe3ynpTaTtel 3TOMH
MOJATOTOBKU MPOSBISIOTCS B aKTUBHOCTH CTYJIEHTA Ha 3aHSTHUSX M B KaueCTBE BBINOJHEHHBIX
KOHTPOJIBHBIX pPadOT, TECTOBBIX 3a/JlaHUM, CACNAHHBIX JOKIAZAOB M JPYTHUX (GOpM TEKYIIETro
koHTpoJia. bazoBas CP moxer BkitouaTh cienytone GopMbl pabOT: U3ydYeHHUE JEKIIMOHHOTO
MaTepuaina, MpeAyCMaTPHUBAIOIINE MPOPa0OTKY KOHCIEKTa JIEKIUHA U Y4eOHOW JIUTepaTyphl;
moucKk (mogdop) W 0030p JUTEPAaTypbl M DJIEKTPOHHBIX HMCTOYHUKOB WH(MOpPMAIMU IO
WHAWBUAYAILHO 33JaHHOM MpobiemMe Kypca; BBIIIOJIHEHUE JTOMAIITHETO 3aJaHus WU JTOMAaIlHen
KOHTPOJIbHOM paboThl, BbIIABAEMbIX Ha MPAKTUYECKHX 3aHATUAX; M3y4EHHE Marepuaa,
BBIHECCHHOTO HA CaMOCTOSITEIbHOE U3YYeHHE; IMOATOTOBKA K MPAKTHYECKUM 3aHSTHUSIM;
MOJMOTOBKA K KOHTPOJIbHOM paboTe WM KOJUIOKBUYMY; MOATOTOBKAa K 3a4eTy, aTTeCTallUsIM;
HamucaHue pedepara (3cce) 1o 3aJaHHOH npoodeme.



HononuurensHas CP HampaBneHa Ha yriayOlieHWe M 3aKpelUyieHHE 3HAHWM CTYACHTa,
pa3BUTHE aHAJTUTHYECKUX HABBIKOB MO MpoliemMaTuke ydeOHol aucuurmiuHbl. K Heil oTHOcATCA:
MOJITOTOBKA K 9K3aMEHY; BBIMIOJIHEHUE KYpCOBOW pabOThI MM MPOEKTA; HCCIEAOBATEIhCKAs
paboTa u yyacTHe B HAyYHBIX CTYJCHUECKHX KOH(EpeHIHIX, CEMUHApax U OJUMIINANaxX; aHaJIN3
HAyYyHOW MyONWKAlMM TI0 3apaHee ONpENCIICHHON TperojaBaTeleM TeMe;, aHau3
CTaTHUCTUYECKUX U (PAKTUYECKHMX MAaTepualioB IO 3aJaHHONW TeMe, IMPOBEJCHHUE PpacCUETOB,
COCTaBJIICHHE CXEM M MOJelieil Ha OCHOBE CTATUCTHYECKUX MaTepUAIIOB U Jp.

B yueGHOM mporiecce BBIAENSAIOT J1Ba BHJA CAMOCTOSITENIbHON paboThI: ayauTOpHas M
BHEAyUTOpHAsl. AYAMTOpPHAas CaMOCTOSITeNIbHAs pabdoTa MO MUCHUIUIMHE BBIMOIHSICTCS Ha
y4eOHBIX 3aHIATUSIX MO/ HETIOCPEICTBEHHBIM PYKOBOJICTBOM IIPEMOAABATENS U 110 €r0 3aJaHUSIM.
OcHoBHBIMU (OpPMaMHU CaMOCTOSITENILHON pabOThl CTYIEHTOB C YyYacTHEeM IIpernojaBaTeneit
ABIIAIOTCA: TEKyIIME KOHCYNbTALMK; KOJJIOKBUYM Kak (opmMa KOHTPOJSI OCBOEHUS
TEOPETUYECKOTO COJACPIKAHMS NUCHUIUIMH, MPUEM U pa3dop IoMamHuX 3adaHuii (B 4achl
MPaKTUYECKUX 3aHSATHH); BBIMOJHEHHWE KYPCOBBIX padbOT (IIPOEKTOB) B paMKaxX IUCIUILIAH
(PYKOBOJCTBO, KOHCYJIBTHPOBAHHE M 3allUTa KypCOBBIX paboOT (B dYachl, MPEIyCMOTPECHHBIE
y4eOHBIM TIJIAHOM); TIPOXOXKJAEHUE U 0OPMIICHHE PE3YIIHTATOB MPAKTUK (PYKOBOJICTBO U OIIEHKA
YpOBHS C(HOPMUPOBAHHOCTH NPO(HECCUOHATFHBIX YMEHUN U HABBIKOB); BBIMIOJIHEHNE BBITYCKHON
KBaJIM(UKAIIMOHHOM paboThl (PYKOBOJCTBO, KOHCYJIbTUPOBAaHWE U 3aIIMTa BBITYCKHBIX
KBaJTM(HUKAIIMOHHBIX PadoT) U Ap.

Bueaynutopnas camocTosTenbHas paboTa BBIMOJHSIETCS CTYAEHTOM 10 3aJaHUI0
npenojaBarens, HO 0€3 €ero HemocpenCcTBEHHOro ydacTus. OCHOBHBIMH  (opMaMu
CaMOCTOSITEIbHOW pabOTHI CTYJIGHTOB 0€3 yJacTHs MpernoaaBaTesield SBISIFOTCA: (OpMUpPOBaHUE
U YCBOCHME COJIEp)KaHMs KOHCIIEKTAa JIEKIMHA Ha 0a3e PEKOMEHIIOBAHHOM JIEKTOPOM Y4eOHOM
JUTEPATYpPHI, BKIt0Uas HHHOPMAITHOHHBIC 00pa30BaTEIbHBIE PECYPCHI (3JEKTPOHHBIC YUCOHUKH,
DJIEKTPOHHBIE OMONMOTEKU | Jp.); HamuMcaHue pedeparoB, ICCe; MOATOTOBKA K MPAKTUYECKUM
3aHATUSAM (TIOATOTOBKA COOOIICHHWH, JOKJIAIOB, 3aJaHWii); COCTABJICHHE AHHOTHPOBAHHOTO
CIUCKa cTareii W3 COOTBETCTBYIOUIMX JKYPHAJIOB IO OTpacisM 3HAHUHM (MeZarorn4ecKux,
MICUXOJIOTHYECKUX, METOJAMYECKUX U Jp.); VYIAYOJICHHBI aHalu3 Hay4HO-METOANYECKON
auTepaTypsl (MOATOTOBKA PEIEH3UN, aHHOTAlUKA Ha CTaThlo, MOCOOME W JIp.); BBINOJHEHUE
3aJaHuil Mo cOOpy Marepuajia BO BpeMs MPaKTUKH; OBJAJCHHUE CTYJEHTaAaMH KOHKPETHBIX
y4eOHBIX MOJYJIeH, BHIHECEHHBIX HA CAMOCTOSTEIbHOE H3yUeHHE; MOA00p MaTepuana, KOTOPbIi
MOKET OBITh UCITOJIB30BaH JIJIsl HAMMMCaHUs pedepaToB, KypCOBBIX M KBATU(UKAITMOHHBIX PadoT;
IOJATOTOBKA TMPE3CHTALMii; COCTaBIIEHHE TJOCCapus, KPOCCBOpAA IO KOHKPETHOH TeMme;
MOJTOTOBKA K 3aHATUSAM, IPOBOAUMBIM C UCIIOJIb30BAaHWEM aKTUBHBIX (OopM 00ydeHHUs (Kpyrible
CTOJIBI, TUCIYTHI, ICTIOBBIC UTPHI); aHAIHU3 JCIIOBBIX CUTyallUi (MUHU-KEUCOB). ['paHUIIBI MEX Y
STUMU BUAAMU pabOT OTHOCUTENbHBI, @ CAaMU BUIbI CAMOCTOSITENIbHOI pabOThI IEpeCceKaroTCsl.

MeTtoauyeckue peKOMEeHAALMHU 110 NMOATO0TOBKE K CEMHHAPCKUM 3aHATHAM

CeMuHapckue 3aHATUS SBISIOTCS OJHHMM H3 OCHOBHBIX 3BEHBEB IIpoLEcCa HU3YyUCHUS
JucUUIIMHEL. Llenp 3aHATUH 3aKiI04aeTcs B ySACHEHUM M YCBOCHHM CTYAEHTAaMHU Ba)KHEWIIUX
IPAaBOBBIX KAaTeropuid ¥ TMOHATUH, BBIPAOOTAHHBIX IOPUCHPYACHIMEH U  HMEIOLIHUX
NPUHUMIINAIBHOE METOAOJOTNYECKOe M MPAKTUYECKOE 3HA4YeHHE JUIsl BCEro KOMILIEKCA
IIPaBOBBIX HAYK.

B xoze ceMuHapoB CTYIEHT 3aKpeIIsieT U yriIyOsieT 3HaHUs, NOJYyYeHHBIC Ha JIEKIUAX U
B XOJI€ CaMOCTOSITEIIbHOMN MOATOTOBKH, IPUOOPETAaeT HaBBIKM HAYYHOTO MBILUIEHUS, 00pabOTKH
o0mell u crneuuanbHOM wWHQOpPMaMM O TpaBe, YMEHHE IMOCIENOBATEeIbHO, YETKO H
apryMEHTHPOBAHO M3JIaraTh CBOM MBICIH, OTCTauBaTh COOCTBEHHBIE MTO3UIIHH.

[1naHpl cCEMUHApPCKUX 3aHATHNA, UX TEMATUKA, pEKOMEHAYEMas JIUTEPATypa, Uelb U 3aJa4l
€€ M3y4eHHUs COOOIIAIOTCS TMpEernojaBaTeieM Ha BBOJHBIX 3aHATHSIX WM B METOJUYECKUX
YKa3aHUSAX MO JaHHON AMCLUIUIMHE.

10



[Ipexxne yeM MNPUCTYNUTh K M3YYEHHUIO TEMbl, HEOOXOIUMO TMPOCMOTPETH OCHOBHBIE
BOMPOCH! IUIaHA ceMHHapa. HauynHas MOATOTOBKY K CEMHUHAPCKOMY 3aHSATHIO, CTyIEHTaM
HE00X0IMMO, TPEXJIe BCETo, MOCMOTPETh KOHCIIEKTHI JIEKIIHiA, pa3/iesibl YIeOHUKOB U Y4eOHBIX
nocoOuii, 4ToOBl MONYYUTHh OOIEe MPEACTABICHUE O MECTe M 3HAYCHHHM TEMbl B H3y4aeMOM
Kypce. 3areM cieayeT mnopaloTaTh C JIOTOJHUTENBHOW JIMTEPaTypod, CleNaTh KOHCIIEKTHI
CEMHUHAPCKUX 3aHATUN MO PEKOMEHI0BAaHHBIM HCTOYHUKAM.

KoHcnekTsl  ceMHHApCKUX  3aHATHH  HUMEIOT  IEPBOCTEIIEHHOE  3Ha4YeHHe s
CaMOCTOSITeNIbHON paboThl cTyneHTOB. OHU MMOMOTalOT MOHATH MOCTPOCHHUE U3y4aeMOW KHUTH,
BBIIEJIUTh OCHOBHBIE IMOJIOKEHMSI, MPOCIEIUTh WX JIOTUKY W TEM CaMblM IPOHUKHYTH B
TBOPYECKYIO JIAOOPATOPHUIO aBTOPA.

Benenne KkoHcCHeKkTa CHOCOOCTBYET NPEBpAIlEHUIO YTEHUS B AaKTHBHBIM Mpoliecc,
MOOWJIN3YET, Hapsy CO 3pUTEIbHOH, U MOTOpPHYIO namsTh. CieayeT MOMHUTh: y CTYHIEHTa,
CHCTEMAaTHUYECKH BEAYILEro KOHCIEKTBI, CO3AaeTCsl CBOM WMHAWBUIAYAIbHBIH (DOHA MOICOOHBIX
MaTepuaioB g OBICTPOrO MOBTOPEHHUS MPOYUTAHHOTO, I MOOWIM3AIMH HAKOIJIEHHbIX
3HAHUM.

[Ipy KOHCHEKTUPOBAHMM MOKHO HCIIOJIB30BaTh ClieAyromue (QOopMbl 3alUCh: TUIaH
(TpocTOi M pa3BEPHYTHIN ), BBIMMUCKHU, TE3UCHI.

[Ipu BBegeHMM KOHCIIEKTa Ba)XHO pa3BUBATh YMEHHUE COMNOCTABIATh HCTOYHUKH,
IPOJYMBIBATh U3y4aeMblii MaTepual, a TAK)KE COCTABIATh KOHCIIEKT C YYETOM CBOETO OYAYIIEro
YCTHOTO BBICTYILJICHHS.

Ha cemunape kaxIplii €ro y4yaCTHHMK JOJDKEH OBITh TOTOBBIM K BBICTYIIJICHHIO MO BCEM
MOCTAaBJIEHHBIM B TIUIaHE BOINpOCAaM, TMPOSBIATH MaKCUMaJbHYIO aKTHBHOCTh TpU MX
paccMoOTpeHHH. BricTymieHue 10IKHO CTPOUTBCS CBOOOTHO, YOS TUTEIBHO U apTyMEHTHPOBAHO.
[IpenogaBatens ciaeauT, 4TOOBI BBICTYIJIEHUE HE CBOJWIOCH K PENPOAYKTHUBHOMY YpPOBHIO
(mpocToMy BOCHPOHM3BEIEHUIO TEKCTa), HE OIMYCKAaeTCs M IMPOCTOE UTEHHWE KOHCIEKTa, TeM
Oosee yueOHmkKa. HeoOXoaumMo, 4TOOBI BBICTYIAIOIINI MPOSIBISUT COOCTBEHHOE OTHOIICHHE K
TOMY, O YeM OH T'OBOPHUT, BBICKA3bIBaJl CBOE JIMYHOE MHEHHE, IOHUMaHKUE, 0OOCHOBBIBAJ €0 U
MOT cJeNlaTh MpaBHJIbHBIC BBIBOJBI U3 CKa3aHHOTO. Ilpu 3TOM cTyneHT MoxeT oOpamarbes K
3aMucsM KOHCIEKTa M JIKIMH, HETOCPEACTBEHHO K MEPBOMCTOYHHMKAM, MCIIOJIB30BaTh 3HAHHE
y4eOHOI U JONOTHUTENBHOM JTUTEPaTyphl, (PaKThl U HAOIIOICHUS COBPEMEHHOM KU3HU U T. 1.

Bokpyr Takoro BBICTYIUIEHHS MOTYT pa3ropeThCsi CHOpbI, TUCKYCCHM, K YYacTHUIO B
KOTOPBIX JOJKEH CTPEMUThCS Kaxabli. [IpenonaBarensb, B CBOIO ouepe/ib, OyJAeT BHUMATEIHHO U
KPUTHYECKH CITYIIATh, IOJIMEYaTh 0COOEHHOE B CYKJIEHUSIX CTYACHTOB, YJIaBIUBaTh HEAOCTATKU
U OUMOKH, KOPPEKTUPOBATh WX 3HAHMS, U, B ClIydae HEOOXOIMMOCTH DPa3peUINTh CIIOPHYIO
CHUTYAIIHIO.

Cemunap siBisieTcsi BaXKHeHmei popmoil ycBoeHHs 3HAHUH.

Brnanenue mMOHATHIMHBIM anmapatoM — HEOOXOIUMOE YyCJIOBHE YCBOEHHs mpeamera. B
YCBOGHMH HX BecbMa 3(()EKTUBHO TPOBEIEHHE NHCHbMEHHBIX U YCTHBIX MOHATUHHBIX
KOHTPOJIbHBIX Pa0OT, TEPMHHOJIOTMYECKHX TUKTAHTOB, TecTOB. Kpome TOro, ucmosb3yrorcs
pa3IUYHbIE BUABI YCTHOTO OIPOCa: 3KCIPECC-0MPOC, ONPOC-UHBEPCHSL.

Oxcnpecc-onpoc — 3TO MPEANIOKEHNUE PACKPBITh Ha3BaHHBIE MOHATUS. Onpoc-uneepcus, B
OTJIMYME OT 3a/laHus MOSICHUTh 3HaYCHHE TepPMHUHA, MPEJIOKEHHE OCTaBUTh BOMpPOCHl. Takoit
IpreM CocoOCTBYET HE MPOCTO «y3HABAHUIO» TEPMHUHA, HO U BBOJAUT €TI0 B aKTHUBHBIN CIOBaph
CTY/ICHTA.

CemuHapcKkue 3aHATHS 10 MPEIIOKEHUIO TPENOaBaTeNss MOT'YT ObITh MPOBEACHBI B BUIC
CBOOOJHOW AMCKYCCHM MO CYIIECTBY OOCYXkIaeMoW TeMbl, B (hopMe BBICTYIJICHUH C 3apaHee
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MOJITOTOBJICHHBIMH JIOKJIaJIaMU (dCCe) MO PEKOMEHIYyEeMBIM BOIPOCaM W WX IOCIEAYIOIIEro
O6CY)K,Z[CHI/I$I. B Xoae 3aHATHI CTYACHTHI MOT'YT BBIINIOJIHATH IMMUCbMCHHBIC 3aJaHU 10 BOIIpOCaM
TE€MBI, OTBEYAaThb HAa KOHTPOJIbHBIE TECThl. TakKe IPAKTUKYETCS IIPOBEICHHE CEMHHAPCKUX
3aHATUI B KOMIIBIOTEPHOM KJIacce B MHTEPAKTUBHOW (hopMme (00yuaromiye Urpsl, TECTUPOBAHUE).

HOI[FOTOBKa K CCMHUHAPCKUM 3aHATHAM TIPOXOAAT B HCCKOJIBKO 3TallOB: BO-IICPBBIX,
HEOOXOIMMO BHUMATEIFHO M3YYHUTh BOIPOCHI M JUTEPATYPY, PEKOMEHAOBAHHYIO Ul aHAIIN3a;
BO-BTOPBIX, CIIEAYET NPOM3BECTH TIOMCK JOMOJHUTEIBHOH WH(GOpPMAIIMA W3 W3BECTHBIX
HMCTOYHHKOB (3TO MOTYT OBITH 3JIEKTPOHHBIC PECYPCHI, JOMAITHHUE W BY30BCKHE OMOIMOTEKH;
KaOMHET KOOU(UKAIMA W T.I.). B TPEeThUX, CTYJEHT MOXET TOTOBUTHCSI K CEMHHApy Kak
CaMOCTOSITENIbHO, TaK ® TNPU  y4yaCTHUM  MpenojaBareis, Yy KOTOPOTO  MOXKHO
IMPOKOHCYJIbTUPOBATHCA IO BOINPOCAM CCMHUHAPCKOI'O 3aHATHS. B-quBeprIx, IIOATOTOBKA K
CEeMHMHApy MOXET OBbITh KaK MHIMBHIYaJbHOM, TaK U KOJJICKTUBHOU (COBMECTHOE OOCYXICHHE
BOIPOCOB CEMHHApa, peIleHHEe Ka3ycoB, 3a/ay). B-MATHIX, MOATOTOBKY K CEMHHApy MOXKHO
POBOUTH (’KEJIaTeNbHO) B MUCHMEHHOM BHUJIE, COCTABIISIS KOHCIIEKT JIUTEPATYPHI IO TEME WIIH
KOHCIIEKT OTBETa Ha BONPOCH CEMHHApA. B-IeCThIX, MpH MOATOTOBKE K CEMUHAPY HEOOXOIUMO
IIPOBOJIUTH PETICTUIINH, €CITH 3TO CBS3aHA C JCJIOBBIMU UTPAMHU, POJIEBEIMH HTPaMu. B-cebMbIX,
IIPY TIOJTOTOBKE K MPAKTUYECKOMY 3aHSTHIO CTYICHTY HEOOX0IUMO 0C000e BHUMAaHUE O0paTHTh
Ha COCTOAHUC 3aKOHOAATCIBCTBA, KOTOPOC OUCHb JUHAMHUYHO U MOKCT U3MCHUTBHCS HAKAHYHC
3aHsATHUA. B-BOCBMBIX, CTYACHT OOJDKCH 06paTI/ITB BHUMAHHUEC Ha CTCIICHb HaquOﬁ
p3.3pa6OTaHHOCTI/I TEMBI B CMCXKHbBIX JUCHUIIJIMHAX: (bI/IJIOCO(bI/II/I, IIOJIHUTOJOIruu, COIMOJIOIuu,
UCTOPUU, KYIbTYPOJIOTH U IPYTUX.

MeToauyeckue yKa3aHHs MO NOATOTOBKE K NPAKTHYECKUM 3aHATUAM

OmHoit w3 BaXHBIX (OPM CaMOCTOSITEIIBHOW PpalbOThl SIBISETCS TMOJATOTOBKA K
MPAKTUYECKOMY 3aHSTHIO.

HpI/I MNOATOTOBKEC K TMPAKTUYCCKUM 3aHATUAM CTYACHT [JOJLKCH MPUACPKHUBATHCA
CIEAYIOLEH TEXHOJOTHU:

1. BHUMATEILHO HU3YUUTh OCHOBHBLIC BONPOCHI TCMbI M IIJIAH MNPAKTHYCCKOI'O0 3aHATHA,
OTIPEeNIUTh MECTO TEMbI 3aHATHS B O0IIEM COJEpKaHUH, €€ CBA3b C APYTUMU TEMaMHU;

2. HalTU U TPOpadboOTaTh COOTBETCTBYIOIINE Pa3/eNbl B PEKOMEHIOBAHHBIX HOPMAaTHUBHBIX
JOKYMEHTaX, yueOHUKaxX U JOTOJTHUTEIbHON JIUTEPaTypeE;

3. mocJjie O3HAaKOMIJIEHHS C TCOPCTUYCCKUM MATCpruajiOM OTBCTUTH Ha BOIIPOCHI IJIA
CaMOIIPOBEPKH;

4. mpoayMaTh CBOE NMOHMMAaHHUE CIIOXKMBLICHCS CHUTyallud B M3ydaeMol cdepe, mytu u
CrocoObI pelieHus MPOOJIEMHBIX BOIPOCOB;

5. npoaymMarb pa3BCPHYTHIC OTBCTHI HA MPCAJIOKCHHBIC BOIIPOCHI TCMBI, OIMHUPAsICH Ha
JICKIIMOHHBIE MAaTEPUAJIbl, PACIIUPSS U JOMOJHSAS UX JaHHBIMU U3 YU€OHUKOB, JOTOTHUTEIHLHON

JUTEPATYPHL.
MeToanyeckue peKOMeHAAUMH 110 NOAT0TOBKEe KOMIIBIOTEPHON NMpe3eHTaluu
IIpe3enTanus (0T aHri. «presemtation» — MIpeCTaBICHUE) — 3TO HAOOP KapTUHOK-

CJIAiIOB Ha OMNpEICICHHYIO TEeMY, KOTOpbIe XpaHsaTcs B (Qaiine creuuambHoro ¢opmara. Ha
KOKIOM Clalilec MOXHO COJAEpKaTh MPOU3BOJIBHYIO TEKCTOBYIO, TpadUUecKyr WU
BUJCOUH(OpPMAIIMIO, AaHUMAIMIO, 3BYK W3 IMOATOTOBJICHHOro ayauodaiina, a Tak xe u
3anucaHHbll ¢ MHUKpodoHa. [Ipe3eHTanuu Jierko co3naBaTh € HOMOIIBIO TporpamMmbl MS
PowerPoint.

IIpe3enTanuu npexHa3HAYEHbI JJIs:

e OTOOPAKEHUSI HATJISTHOCTH Y4eOHOT0/IEKITMOHHOTO MaTepuara,

e YIIPaBIICHUsI y4eOHO-TI03HABATEIILHOM IeATEIHHOCTHIO Ay IUTOPHH,

e KOHTPOJISI U POBEPKHU YCBOCHMSI MOJAHHOTO MaTepuania,

e 0000IIEHNS U CUCTEMAaTU3aI[uU 3HAHUH,
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e peKJIaMBbl TOBApOB, YCIYT,

e co3aanus (OTOAUTHOOMOB H T.I.

IIpe3eHTalUM MOKHO T€MOHCTPUPOBATH MO-PA3HOMY:

e Ha KOMIIBIOTEPE,

e Ha DKPAHE C MOMOIILI0 MyJIbTUMEIUITHOTO TPOEKTOPA,

e Ha TeJIedKpaHe 0oJbmoro Gopmara.

Co31aHHbIe MPe3eHTAIUN MOTYT COAEPKATh:

e TEKCT,

e U300pakeHus,

e IarpaMMBl,

e PUCYHKH,

e KOMITBIOTEPHYIO aHUMAIIHIO MPOIIECCOB U SIBICHUIA,

* 3BYKOBOE COIPOBOKIECHUE,

e aBTOUTYPHI,

e TATPaMMBI

e TUTIEPCCHUIKHY;

e BUJICOPOJIHKH.

IIpaBuiia co3naHust MyJIbTUMEIUHHBIX MPe3eHTANM I

OCHOBHO€E MPABUJIO MPeE3eHTAIUI:

[IpoctoTa, TakOHUYHOCTH (MUHUMAJIU3M B TOjjadye BU3yanbHOW mHMOpmarun). KpaTkoe
U3II0KEHUE MaTepuaia, MakCuMaiabHasi HHPOPMATHBHOCTh TEKCTA.

Caenyroniue npaBuJia npe3eHTaumia:

e UnTabenpbHOCTh (BUAMMOCTh M3 CaMbIX JATbHUX YTOJKOB MOMEUIECHUS U C Pa3IMYHBIX
YCTPOMCTB);

e OTCyTCTBHE HAKOIUJICHHSI, YETKUI TIOPSIOK BO BCEM.

e TmratenbHO CTPYKTYpHpOBaHHAS HHPOPMAIHSI.

e Hanuure KOpPOTKHX M JAKOHWYHBIX 3arojIOBKOB, MapKHPOBAHHBIX U HYMEPOBAaHHBIX
CITUCKOB.

e Baxxnyio uH(pOpMaIuio (Hampumep, BBIBOJBI, OMpPENCICHHs, MpaBuia U T.1.) HYXHO
10/1aBaTh OOJIBIINM U BBIJIEJICHHBIM HMIPU(GTOM U pa3MeIlaTh B JIEBOM BEPXHEM YTy claija.

e Bropocrenennyro nHPpOpMAIIHIO KeTaTelIbHO pa3MenaTh BHU3Y claiiia.

o Kaxxiomy mostoxeHuto (Maee) Haio OTBECTH OT/ICIbHBIN a03arl.

e [1aBHYIO H7I€I0 HAJ0 BBUJIOXKHUTD B IEPBOM CTpOKE ab3ara.

e lcnionb3oBathk TabnuuHbie GOpMBI IpeacTaBaeHUs WHPOpMAIIUK (AHarpaMMBbl, CXEMBI)
JUTSL WULTIOCTPAIMY BaXKHEHIHX (AKTOB, YTO AACT BO3MOXKHOCTH MOAATh MaTepHall KOMIIAKTHO U
HaTJISHO.

e ['paduika 10KHA OPraHUYHO JOTIOTHSTH TEKCT.

e OObsicHEeHHE HAJO pa3MellaTh Kak MOKHO OMIKe K WUTIOCTpalui, ¢ KOTOPHIMU OHU
JOJIKHBI TIOSIBIIATHCS HA YKPaHE OJTHOBPEMEHHO.

e IHCTpYKIMH K BBIMOTHEHUIO 33/1a4 HEOOXOAUMO TIIATEIBHO MPOyMaTh OTHOCUTEIHHO
WX YETKOCTH, TAKOHUYHOCTH, OJJHO3HAYHOCTH.

e cnionb3oBaTh 3MOIMOHATBHBIA (POH (XyI0KECTBEHHAs Mpo3a 3allOMHHAETCS JIy4llle,
YeM CIelhaIbHbIe TEKCThI, @ CTUXU — JIyUIIle, YeM Mpo3a).

e Bcio TekcTroBylo uH(OpMaLMIO HYXHO TIHIATEIbHO MPOBEPUTH HA OTCYTCTBUE
opdorpapudeckux, rpaMMaTHIECKUX U CTHIMCTHYECKHUX OITHUOOK.

e [Ipon3BOAUTENHLHOCTD O/IABAEMOI0 MaTepHalia yBEJIUYUBACTCS, €CIU OJHOBPEMEHHO
3aJeiICTBOBaHbl 3PUTENBHBIM W CIIyXOBOM KaHalbl BOCIPHATHA HHPOpMaLuu (3apyOeKHbIE
MCTOYHUKHU 3TO HA3bIBAIOT MPUHIMIIOM MoAanbHOCTH). [loaTOMy pekoMeHayeTcsi TaM, I/ie 3TO
BO3MO>KHO, HCIIOTH30BATh JIIsl TEKCTA U TpadUIeCKUX U300paKEHUI 3BYKOBOE COMPOBOKICHHE.

DuU3H0JI0THYeCKHE 0COOCHHOCTH BOCTIPUATHS IIBETOB U (hopM
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e Crumynupytouie (Temible) IBeTa CIOCOOCTBYIOT BO30YXIECHHUIO U JCHCTBYIOT Kak
pazapaxkuTtenu (B MopsAKe yObIBaHUS WHTEHCHUBHOCTH BO3JEWUCTBHUS: KpPaCHBIM, OpaH>KEBBIi,
JKETTHIN).

e JlesunTerpupytoniye (XOJ0JHBbIE) IIBETa YCIOKAWBAIOT, BBHI3bIBAIOT COHJIMBOE
COCTOsTHUE (B TOM K€ TopsiaKe: (PUOJIETOBBINA, CHHHIA, TOTYOOU, CHHE-3€JICHBIH, 3eJICHBIN).

e  HeliTpanbHble LIBETA: CBETJIO-PO30BbIM, KEITO-3€JE€HBINA, KOPUUHEBBII.

e CoueraHue IBYX IIBETOB — I[BETa 3HaKa W IBeTa ()OHA — CYHICCTBEHHO BIIMSAET Ha
3pUTENbHBIN KOM(OPT, TpUYEM HEKOTOpPbIE Maphbl I[BETOB HE TOJHKO YTOMIISIOT 3pEHHE, HO U
MOTYT BBI3BaTh CTpecc (HampuMep: 3eJICHbIE CHMBOJIBI HA KpacHOM (OHE).

e Jlyumee coderanue 1BeToB mpudTa u ¢GoHa: OCNBIH Ha TEMHO-CHHEM, YEpHBIM Ha
0eJIoM, JKeNTHI HAa CHHEM, OPAaH)KEBbI HAa YEPHOM.

o IIBeroBas cxeMa JIOHKHA OBITH OJTMHAKOBOM JIJI BCEX CIIAMIOB.

o JIt000ii pUCYHOK (pOHA TMOBBIMIAET YTOMIISIEMOCTh IJ1a3 M CHMXKaeT 3((HeKTUBHOCTh
BOCTIpUATHS UH(OPMALIUH.

e Uerkue, sipKue PUCYHKH, KOTOPbIE MEHSAIOTCS, JIETKO «OXBAaThIBAIOT» MOJCO3HAHUE, U
OHM JIy4IlI€ 3alIOMUHAOTCS.

e JlroOol BTOpPOCTENEHHBIH OOBEKT, YTO JBIDKETCS (AaHUMHPOBAHHBIN), CHUXKACT
KAaueCTBO BOCIIPUATHUS MaTepuaia, OTBJIEKAET BHUMAHUE, HAPYIIAET €€ IUHAMUKY.

e Iloka3z cmaiioB ¢ (OHOBBIM COMPOBOXKJACHUEM HEKEIATEIbHBIX 3BYKOB (TIECEH,
MEJOAMI) BBI3BIBAET OBICTPYIO YTOMJISIEMOCTb, CIIOCOOCTBYET pacCeMBaHUIO BHHUMaHUSA U
CHI)KAeT MPOU3BOUTEIILHOCTh OOYUCHHUS.

o [Ilomuute! YemoBek MOXKET OJHOBPEMEHHO 3allOMHWHATh HE Oosiee Tpex (aKTOB,
BBIBOJIOB, OITPEAECICHUN.

o Kaxplii cnaiiJl JOJDKEH OTPa)KaTh OJIHY MBICITb.

e TeKCT NOMKEH COCTOSTh U3 KOPOTKUX CJIOB U MPOCTHIX MPEITIOKEHUM.

e Crpoka nomxHa comepxaThb 6-8 CIoB.

e Bcero Ha cnaiine 10KHO OBITH 6-8 CTPOK.

o OOImIee KOIMYECTBO CJIOB HE AOHKHO MpeBhIaTh S0.

e ['maronsel 1OKHEI OBITH B OTHON BPEMEHHOH (opMe.

e 3aroyioBKM JOJKHBI TPUBIEKAaTh BHUMAaHUE ayAUTOPHUM U 00001IaTh OCHOBHBIE
MOJIOKEHUS CIIai/1a.

e B 3aromoBkax J0JDKHBI OBITH U OOJIBIITNE, M MAJIbIE OYKBBI.

e Crnaiifpl JOKHBI OBITh HE CIUIIKOM SPKUMH — JIUITHUE YKPAIIEHUS JIUIIL CO3/1al0T
Oapbep Ha yTH 3P dEeKTUBHON NIepenaun nHHOpMaIUy.

o KonuuecTBo 0;10Kk0B MHPOPMALIUU BO BpeMsi OTOOPa)KEHHsI CTAaTUCTUYECKUX JTaHHBIX
Ha OJTHOM CJaiijie TIOJDKHO OBITh HE 0oJiee YeThIpeX.

o [loanucu k WILTIOCTpALUU pasMELIaloTCA MO HEM, a He HaJl HEll.

o Bce cnaiipl mpe3eHTaum 10JKHBL ObITh BBIIEPKAHbI B OJJHOM CTHIIE.

OO0mme npaBuJa NCNOJb30BaHUA MIPUGTOB

1.Kaxnapiii mpudT (rapHUTYpa + HAIMMCAHKUE) UMEET OJHY CMBICIIOBYIO Harpy3Ky.

JI1st yCTOMYMBOM rapHUTYpPBI TPAIULIMOHHBIMY, 110 MeHbIIEH Mepe, ¢ XIX B. ecTb Takue:

e MOJTYXUPHBIN WIPUQPT Ha3BaHUS CTPYKTYpP TOKYMEHTA,

e KypCUB — JIOTUYECKOE YAapeHUe, B YACTHOCTH, HAa (OPMYIHPOBAHUU OCHOBHBIX
MOJI0KEHUH, ONIPEACIICHUH U T. 1.,

e «IIPSIMOI» OOBIYHBIN - OCHOBHOW MacCHB MHGOPMAITUH.

2. TexkcTbl mNpe3eHTAlMi, KOTOPBIE HCIHOJIB3YIOT B TICUXOJOTHYECKH HaIMPSHKEHHOM
HECTAHJApPTHOW CHUTyallUM, HaJA0 MOAaTh TApPHUTYPOH C YNPOIICHHBIM aJITOPUTMOM
pacrio3HaBaHus, Hampumep, mmpudtom Arial. D10 1EenecooOpasHO BO BpeMs pabOTHI ¢
WHCTPYKIUSMU TPaBUI 0€30MaCHOCTH, HOPMATUBHBIMH aKTaMH, COTJANICHUSMH C MPaBOBBIMHU
WM UMYILECTBEHHBIMHU ITOCJIEACTBUSAMU, YCIOBUSAMH OJUMITHAIHBIX 3aJaHUM U T.II.
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3. M36eraiite ucnosnb30BaHus Oojiee TpeX pa3IMYHbIX IIPUQPTOB HA OJHOM craiine.
WNuage uyurTaTenb NPEKAEBPEMEHHO YCTAHET, MOCTOSHHO TIBITAsACh BBIOPATh AITOPUTM
pacniozHaBanus mpudTa. VIckaroueHne cocTapisieT MHCTPYKIUS MO UCTIOIb30BaHUIO IIPU(TOB.

MeTtoauyeckue peKOMEeHAalMHU 110 TOAT0TOBKE H NIPOBEJCHHIO 3a4eTa
3ayer BbICTaBIIsIETCS 0€3 ompoca MO pe3yiabTaraM paboThl CTyJEHTa B TEYEHHUE
TpUMeECTpa.

9. MATEPHAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJIMHbI

TPGGOBaHI/IH K MaTepI/IaJIBHO-TGXHI/I‘-IGCKOMy O6€CH€‘I€HI/IIO JOUCHUIIJIMHBI 110 THUIIAM
3aHATHI:

- JIA HpOBe,Z[eHI/ISI BaHHTI/Iﬁ JICKIIMOHHOI'O THUIIA:

crienMagbHOE TIOMEIIeHHEe, yaeOHass MeOelb, TEXHHYECKOE OCHAITICHUE.

- JIA HpOBe,Z[eHI/ISI HpaKTI/I‘IeCKI/IX BaHHTI/Iﬁ THUIIA:

crienuagbHOE TIOMEIIeHHe, yaeOHas MeOelb, TEXHHUYECKOE OCHAITICHHE.

- IS IPOBEACHUS IIPOMEKYTOUHOMN aTTECTALUU:

CrienagbHOE TIOMEIIeHHe, yaeOHass MeOelb, TEXHHYECKOE OCHAITICHUE.

10. OCOBEHHOCTU OCBOEHHWS UCHUIIJIMHBI JIMODAMU C OI'PAHUWYEHHBIMHU
BO3MOXHOCTSAMMU 3J0POBbS

OOyyaronMcs ¢ OrpaHUYECHHBIMUA BO3MOXKHOCTSIMH 3/I0POBbS MIPEAOCTABIISIOTCS CHEIUATbHbBIC YUeOHUKH,
yueOHbIe TOCOOHS U TUIAKTHYECKHE MaTepPHalbl, CIIeI[HaIbHbIC TEXHUUECKHE CPEICTBA 00YUEHHS KOJUIEKTHBHOTO U
WHIWBUIYATBHOTO TIOJH30BAHUS, YCIYTH ACCHUCTEHTa (THIOTOpA), OKA3bIBAIOIIETO OOYYAIOIIMMCS HEOOXOIUMYIO
TEXHHUYECKYIO TOMOIIIb, & TAKKE YCIYTH CYPJOIEPEBOTIUKOB U TU(IOCYPAOTIEPEBOTINKOB.

OcBOCHHE AWCIMIUIMHBI OOYYAIOIIMMHCS C OTPAaHMYEHHBIMH BO3MOXKHOCTSIMU 3JI0POBBSI MOXKET OBITH
OpPTaHHU30BAHO COBMECTHO C IPYTHMMHU O0YYAIOIUMICS, & TAKXKE B OTJICIILHBIX IPYIINaXx.

OcBoeHHE TUCIUIUTHHBI 00YYaIONMMHUCS ¢ OTPaHMYCHHBIMH BO3MOKHOCTSIMU 37I0POBbSI OCYILECTBIIIETCS C
y4eToM 0cOOCHHOCTE! MCMXO0(HU3NIECKOTO Pa3BUTHS, HHINBHIYIBHBIX BOBMOXXHOCTEH U COCTOSIHUS 37I0POBbSL.

B mensix JOCTYMHOCTH TIOJTydEeHHs BBICIIETO OOpa3oBaHUs 10 00pa3oBaTEIbHOW IMpOrpaMMe JHMLAMH C
OTPaHUYCHHBIMU BO3MOXKHOCTSMH 3I0POBBS IIPH OCBOCHUH AUCIUTUTHHBI 00CCIICYHBACTCS:

1) as1st UL ¢ OrpaHUYEHHBIMU BO3MOXHOCTSIMU 3I0POBbSI 110 3PEHHUIO:

— MPUCYTCTBUE THIOTOPA, OKA3bIBAIOIIMI CTYJICHTY HEOOXOAMMYIO TEXHHYECKYI0 MOMOIIb C yYETOM
WHIWBUIYATBHBIX OCOOCHHOCTEH (TIOMOTraeT 3aHATh pabodee MeCTO, MEePeIBUTATHCS, TMPOYHUTATh H OPOPMUTH
3aJjaHue, B TOM YHUCIIe, 3aIHChIBas O] TUKTOBKY),

— MUCbMEHHBIC 3aJ[aHUs, & TAKKe WHCTPYKIMU O MOPSIKE MX BBIMOTHEHUs] O(OPMILIFOTCS YBEINYCHHBIM
mpudTom,

— crenUaibHble YIeOHUKH, YIeOHBIC TIOCOOMS U TUAAKTUICCKHE MaTepHaibl (MMCIOIINES KPYITHBIA MPUQT
WU ayoQaiinsr),

— UHJIUBHyaJIbHOE paBHOMEpPHOE ocBelieHre He MeHee 300 mrokc,

—TpU HEOOXOMUMOCTH CTYICHTY JJis BBIMOJHCHHS 3aJaHUs IPEJOCTABISACTCS YBEIUYUBAIOIICE
YCTPOICTBO;

2) AsIst AL ¢ OTPAaHUYEHHBIMU BO3MOXHOCTSIMU 3I0POBBSI 110 CIYXY:

— MPUCYTCTBUE ACCHUCTEHTAa, OKAa3bIBAIOLIMI CTYICHTY HEOOXOMUMYIO TEXHHYECKYIO MOMOIIb C yYETOM
WHIWBUIYATBHBIX OCOOCHHOCTEH (TIOMOTaeT 3aHsATh pabodee MeCTO, MEePeIBUTATHCS, TMPOYHUTATh H OPOPMUTH
3aJjaHue, B TOM YHUCIIe, 3aIKChIBas O] TUKTOBKY),

— o0OecreunBaeTcsl HaJlW4YMe 3BYKOYCHIIMBAIOUICH ammapaTypbl KOJUIEKTHBHOTO MOJIBb30BaHUS, TPH
HEOOXOAMMOCTH  OOyd4aromieMycss MpPEAOCTaBIsETCS 3BYKOYCWIMBAIOIAsl — ammaparypa WHIUBHIYAIbHOTO
MOJH30BAHUS,;

— obecrieunBaeTCs HAAJICKAIIIMMU 3BYKOBBIME CPEJICTBAMHU BOCIPOU3BEACHUSI HH()OPMAIIHH;

3) Ans OWIl ¢ OTPAaHUYCHHBIMHA BO3MOXKHOCTSIMHU 3J0POBBsI, UMCIOIIUX HAPYIICHHS OMOPHO-ABUTATEIHHOTO
ammapara:

— MUCHPMCHHBIC 3aJIaHUSl BBIMIONHSIOTCS Ha KOMIBIOTEPE CO CHCIHMAIM3HPOBAHHBIM MPOTPAMMHBIM
00eCIICYCHHUEM HITH HAJNKTOBBIBAIOTCS THIOTOPY;

— 110 KEJaHHUIO CTY/ICHTA 3aJIJaHHsI MOTYT BBITIOJIHATHCS B YCTHO# hopme.
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[Tpunoxenue 1

®OHJI OHEHOYHbBIX CPEACTB AJIsA NIPOBEAEHUSA TEKYIIEI'O KOHTPOJISA
YCHEBAEMOCTH U TPOMEXXYTOUYHOM ATTECTAIIUA
N0 JMCHHUIINHE «[JOKyMeHTallMOHHOe o0ecrneyeHne YIPaBJIeHusl Ha NpeANnpPUATHAX
Typu3Ma»

1. IToka3aTean u KPUTEPUHA OLICHKH PE3YJIbTATOB OCBOCHUA THCHUIIJINHBI

Pe3ynbTaTe! [Tokazarens onieHuBanusa | Kputepuu orieHuBaHuUA [Tpouenypsl
oOyueHus (Kox u OILICHUBAHHUS
HaWMCHOBAHHE)

3HaeT, Kak JleMoHCTpanys 3HaHUK IIpaBunbHOCTH 3auet
OTIpeACIATh LENU U M0 ONPEJENICHUIO LIeJIe | IeMOHCTPAllMUU MOJHOTA | MPAKTUYECKUE
3a/1a4¥ yIpaBlIeHUs U 3aJ1a4 yIpaBJICHUS 3HAHUU TIO OMPEIICIICHUIO | 3aaHus
CTPYKTYpPHBIMH CTPYKTYpPHBIMU uenen u 3agad YCTHBIH OIpOC
MOIpa3IeNICHUsIMU noIpa3aeieHUsIMU yIpaBIeHUS pedepar
npennpusaTuii chepsl | mpeanpustuii chepsl CTPYKTYpPHBIMH TECTUPOBAHUE
CepBHCa. cepBHca. MOIpa3IeNICHUsIMU

NpEANPUITHI Chephl

CEpBHCA.
¥Ymeer ucnosib3oBatrh | JleMoHctpanus ymenuii | [IpaBuibHOCTH 3ayer
OCHOBHBIC METOJIBI U | TI0 UCTIOJIE30BAHUIO JEMOHCTPAIIMHUHU TIOJIHOTA | TIPAKTHYECKUE
MIpUEMBI OCHOBHBIX METOJIOB U YMEHH 110 3a/laHus
TUTAHUPOBAHMS, MPUEMOB TUTAHUPOBAHMS, | UCTIOJIB30BAHUIO YCTHBIN OIpOC
OpraHu3alui, OpraHu3aIuiy, OCHOBHBIX METOJIOB U pedepar
MOTHBAIUH U MOTHBAIIMH U MIPUEMOB TJIAHUPOBAHUS, | TECTUPOBAHHE
KOOpIUHAIINU KOOpIUHAIINH OpraHuzalui,
JeSTebHOCTH JESTEIIbHOCTH MOTHBAIIH U
NpEaNpUITHI MPEANPUATHI KOOpJUHALIUU
(monpazneneHuin) (moapasnencHumin) NEeATEIbHOCTH
NpeANpUITHI chepbl | TPEANPUITHI CHEPBHI MPEATPUSITHI
cepBuca. cepBuca. (monpazneneHuin)

NPEANPUITHI Chepbl

CEpBHCA.
Baaneer HaBwikamu | [leMoHCTpUpyeT [IpaBuiabHOCTD 3ayer
OCYIIIECTBICHUS BJIaJICHUE HABBIKAMU JEMOHCTPAIIMAH MIPAKTUIECKHE
KOHTPOJIS OCYIIIECTBIICHUS BJIa/ICHUS HaBBIKaMU 3a/laHus
NeSTeNbHOCTH KOHTPOJISI IEATETPHOCTH | OCYIIIECTBIICHHUS YCTHBIN OIIpPOC
MpeANPUATHI peNpUITHIA KOHTPOJIS IeATeNbHOCTH | pedepar
(monpazneneHuin) (moapasnencHumin) NPEINPUSITUI TECTUPOBAHUE
npeanpusITHil - cepbl | mpeaAnpusITHil chepbl (mompaszneneHuin)
cepBHCa. cepBHca. NPEINpUATHHA chepbl

CepBHca.
ITpomMexyTodHas aTTecTanus 3a4eT

2. Metoanveckue MaTepHaJibl, ONpeaesiioue Npoue ypbl OeHUBAHUSA

2.1. MeToanyecKkue MaTepuaJbl, onpeaesiomue Npoueaypbl OeHUBAHUS B
PaMKax TeKyLIero KOHTPOJIsl ycreBaeMoCTH




[Ipouienypa olileHUBaHUSI TPOUCXOAUT C UCIIOJIB30BAHUEM METO/Ia TECTUPOBAHUS, OLIEHKHU
MPAKTUYECKUX 3aJJaHuil, KpyTJoro CToJa, ypOBHS MOJATOTOBKHU CTYAEHTA MPU OTBETE HA BOMPOCHI
IIPY YCTHOM OIIPOCE.

MeTtoauyeckoe onucanue NOArOTOBKM U NPOBeIeHNUs] TECTHPOBAHUS

He menee, ueM 3a HeZlenio 10 TECTUPOBAHUS, TIPETIOAABATEIh OMPEAeIIsIeT 00yqIaroImuMCs
UCXOJHbIE JIaHHBIE JUIsl MOATOTOBKH K TECTUPOBAHUIO: pa3ebl (TEMbI, BOIPOCHI), 10 KOTOPHIM
OyayT 3amaHus B TECTOBOU (opMe, IUTEpaTypy M UCTOYHHUKH (C TOUYHBIM YKa3aHUEM pa3zieiioB,
TEeM, cTaTei) JIsl MOATOTOBKH.

TecTbl BBITIONHSIOTCS BO BpeMs ayAUTOPHBIX 3aHATUN (TPAKTUYECKUX ).

KomnnuecTBo BOIpocoB B TECTOBOM 33JaHUH ONPEEIISIETCS PEnogaBaTeieM.

Ha BeImonuaeHne TectoB otBoauTCA 0,5-1 akageMudecKuii Jac.

NuauBuayanbHOE TECTOBOE 3a/laHuE BbIIAeTCs 00ydaromeMycsi Ha O0yMa)kHOM HOCUTEJNE.
Takxe TeCTUpOBaHUE MOXKET MPOBOAUTHCS C HCIOJIB30BAHUEM KOMIBIOTEPHBIX CPEIACTB U
IpOrpaMM B CHEHATIbHO 000PYJOBAHHBIX TOMEIICHHUSX.

[Tpu mpOXOXKIECHUH TECTUPOBAHUS MOJIH30BATHCS KOHCIIEKTAMH JICKINH, yUeOHUKAMU HE
pa3pelieHo.

[IpuMepsl TECTOBBIX 3aJaHUl, a TaKK€ KPUTEPUU W IIKaja OLIEHKU MPUBEACHBI B I1.3.
®DoHJ1a OIIEHOYHBIX CPEJICTB.

MeToauyeckoe onucanue MOArOTOBKY U MPOBeIeHUs TECTUPOBAHUS

He menee, ueM 3a Henento 40 TECTUPOBAHUS, IPENIOAABATENb ONpeessieT 00ydaomuMes
MCXOJIHbIE JTAHHBIE JJIS MOJATOTOBKH K TECTUPOBAHMIO: Pa3/eibl (TEMbI, BOIIPOCHI), 0 KOTOPHIM
OyayT 3a7aHus B TeCTOBOU (hopme, IUTepaTypy M UCTOUHUKH (C TOUHBIM YKa3aHHEM pa3felioB,
TEM, CTaTeM) IJisl MOATOTOBKH.

TecTbl BHIMONHAIOTCS BO BpeMsI ayAUTOPHBIX 3aHATUH (MIPAKTUYECKUX).

KonuyecTBO BOMpOCOB B TECTOBOM 33J]aHUU OMPEEISAETCS IPENO0IaBATEIEM.

Ha BrimonmaeHne tectoB otBoauTces 0,5-1 akameMudecKnii gac.

NuauBuayanpHOE TECTOBOE 3a/laHUE BBIIACTCS 00yJaromeMycsi Ha OyMa>KHOM HOCHUTEJIE.
Takxe TecTUpOBaHHE MOMKET NPOBOAUTHCA C HUCIOJIB30BAaHHEM KOMIIBIOTEPHBIX CPEACTB U
pOrpaMM B CHEIHATEHO 000PYIOBAHHBIX IOMEIICHUSX.

[Ipyu mpoxX0KaEHUHN TECTUPOBAHUS MOJIb30BATHCS KOHCIIEKTAMHU JICKIMI, yueOHHUKaMU He
paspelieHo.

[Ipumepsl TECTOBBIX 3aJaHWid, a TAKXKE KPUTEPUM U IIKAJIa OLUECHKUA NMPUBEACHBI B I1.3.
DoHJ1a OLIEHOYHBIX CPEJICTB.

MeTtoauyeckoe onucanue NOArOTOBKH M NMPOBeIeHNsI YCTHOI0 ONpoca

VYcerHBIE  ONpOCHl  TPOBOJSATCA IMPENOAaBaTeIeM BO BpeMs ayAUTOPHBIX 3aHITHM
(JIEKITMOHHBIX WM MPAKTHYECKUX ).

OcCHOBHBIE BOIIPOCHI I YCTHOTO OMNpOCa JOBOASTCS IO CBEIEHUS CTYJIEHTOB Ha
MpEebIIYIIEM 3aHATUH.

KonmnuecTBo BonpocoB onpezensercs IpernoaaBaTeiemM.

Bpewms npoBenenus onpoca ot 10 MuHyT 10 1 akageMuueckoro yaca.

YcTHBIE ONpOCHl HEOOXOIUMO CTPOMTH TakK, YTOOBI BOBJIE€Yb B TEMY OOCYKICHHS
MaKCHMaJbHOE KOJMYECTBO OOyYaloOlUMXCsl B TpyIIe, NPOBOAUTh TNapalied ¢ yxKe
MPONJICHHBIM y4eOHBIM MaTepUaioM JaHHOW IWCHMILIUHBI U CMEXKHBIMU KypcaMH, HaXOAWUTh
ylayHble MPUMEPbl U3 COBPEMEHHOM AEMCTBUTENBHOCTH, YTO YyBeIMYUBaeT 3((PEeKTUBHOCTH
YCBOEHUSI MaTepuaia Ha aCCOLUALIUIX.

[lepeuenr BOMPOCOB ISl MPOBEACHMSI YCTHBIX OIPOCOB, a TAaKXKe KPUTEPUHM M IIKaja
OIICHKHU MpHUBEIeHbI B I1.3. DOH/1a OLIEHOYHBIX CPEICTB.

MeTtoauyeckoe onucanue NOArOTOBKH M NPOBeeHNs NPAKTUYECKUX 3aaHMil

[IpenogaBaTens 3apaHee MOATOTABIMBAECT BECh HH(POPMAIIMOHHBIM KOMIUIEKC, TOTOBUT
Omanku c 3agaHusiMH. Bpems pemieHus 3agaHus yka3aHo B caMoM Omanke. CTyIneHTBHI
CaMOCTOSITENILHO U3Y4YaloT U MPopabaThIBAIOT TEOPETHUECKUIA U CIIPABOYHBINA MaTepHal Mo TeMe.
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3amaHus Ha YCMOTpPEHHME TMpernojaBareNss MOTYT OBITh MpPEUIOKEHBI s PelIeHHs Kak
UHIUBUYAJIBHO, TaK U MOATPYIIIE CTYAEHTOB (10 3 YelloBeK).

CopepxaHue 3aJjaHuil, a TaKkKe KPUTEPUM M LIKala OLEHKU NpuBencHbl B 1.3. PoHaa
OLICHOYHBIX CPENICTB.

2.2. MeToan4yeckne MaTepHuaJIbl, ONpeaessiionue nNpoueaypbl OeHMBAHUS B PAMKAaX
NMPOMEKYTOYHOM aTTeCcTalluu

[IpomexxyTodHast aTTecTarus - 3a4eT

[IpomMexyTouHas aTTecTays MPOBOIUTCS B popMe 3adera.

3adeT BBICTABIISETCS 110 PE3YJIbTaTaM TEKYIIEro KOHTPOJIS YCIIEeBAEMOCTH.

[To ounoii ¢opMe oOyueHUs 3a4eT BBICTABIACTCS TIOCIE TIOCIEIHEro 3aHSATHUs
CEMHUHAPCKOT0 THUTIA B TPUMECTPE.

[To 3aounoit Qopme oOyueHHUs 3ayeT BBICTABISETCS B CHEIHAIBLHO OTBEICHHOE
pacriucanueM ceccuu Bpems. [lpm 3ToM BO BpeMms 3auyeTa MpenojaBaTelb IPOBEPSIET
BBIITOJTHCHHBIC CTYI[eHTaMI/I 3aJaHusi, a TaKXKC 3aaacT JOIIOJHHUTCIIBHBIC U YTO‘-IHSIIOH_II/IG
Bompockl. Ha arrecranuio kaxmoro cryaeHTta orBoautbes 0,3 akagemudeckux vaca (okojo 14

MUHYT).
3. TunoBble KOHTPOJbHBbIE 3aaAHUS

Tunosble 3alaHus 1JISl TEKYHIIEro KOHTPOJIA YCIIEBA€MOCTH

3.1. IlepeyeHb TUNOBBIX MPUMEPHBIX MPAKTHYECKUX 3aTaAHUI

Bapuanr 1

3aganue 1.

B mae 2018 r. 6610 co3gano OO0 «Dwuanka». PykoBoaCcTBOM OBUIO MPEAIOKEHO CO3/1aTh
B cTpykTtype OOO KaHIENSIpUI0O U BBECTHM €€ B COCTAB aJMUHUCTPATHBHO-XO3SMCTBEHHOTO
otnena. [IpoTus aTOro pemenus BeICTyNMIIA 3aBeytomas kanuensipueit Opnosa A /L.

Kto mpaB B crnoxusmeiics curyanuu? Kakum o6pazom OprmoBa A.Jl. mokaswsiBasia
PYKOBOJCTBY CBOIO TOUKY 3pEHUS?

3aganue 2.

B aBrycre 2018 r. 6su10 co3gano AO «ABuarop». Cioyx6a JIOY B Hem ObUta Ha3zBaHa
OOIIM OTIEJIOM.

Kakumu pokymeHTamu [OJDKHA OBITh periiaMEHTHUPOBaHA JAESITEIbHOCTh CO3JaHHOTO
otxena? Kak oHH cOCTaBIISIIOTCS?

3aganue 3.

Kakoli 1OKyMEeHT sIBISIeTCSI OCHOBHBIM HOPMATHUBHBIM aKTOM, 3aKPEIUIAIOIIUM CHCTEMY
JIOY B KOHKpETHOH opraHuzanuu ¢ yuetroM ee crneuupuku? Kak oH cocraBisercs, oOperaer
IOPUINYECKYIO CHITY?

3ananue 4.

C xakoil menpr co3maeTcs Tabenb YHHUPUIMPOBAHHBIX (opM moxkymeHTOB? Kakas
METO/MKA Pa3pabdOTKU Tabelst UCTIONb3yeTCs?

3aganue 5.

Kak paspabortarp anb00M YHU(PHUIMPOBAHHBIX (OPM JTOKYMEHTOB, CO37aBAEMBIX B
opranuzanuu? Kakosa 1enb ero co3panus?

Bapuanrt 2

3ananue 1.AxnmonepHoe obmectBo «CTpena», pacnonokeHHoe B ropone Kocrpoma
(ropunnueckuii anpec: yi. JlecHas, 22, ten. 46-01-34, daxc (043) 46-01-37), umeer dunman
«Ctpena-ExarepunOypr» B ropoae ExarepunOypr (1o anpecy: yin. Bok3anwpHas, 34, ten. 23-34-
56, daxc (032) 23-34-55). Cnpoektupyiite OJ1aHK MHCbMa JUIS TOJIOBHOTO O0(prica aklIIMOHEPHOTO
obmectBa u ero prmana B ropojae ExarepunOypr.

3aganue 2. AxkimonepHoe obmectBo «Boctok» (114311, Mocksa, yn. HabGepexnas, 1. 16,
koprm. 1, Tenm. 345-56-57, daxc (095) 345-56-57, OI'PH 0000000000000, WMHH/KIIII
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0000000000/000000000) siBnsieTcst KpyMHOM opranuzanueil. Ero opraHuzanyoHHasi CTPYKTypa
BKJIFOYAET TPH JenapTameHTa (B COCTaBe KaKI0TO 00pa30BaHO OT YETHIPEX JI0 IIECTH OTIEIOB).
JlupexTop Kaxaoro nemnaprameHTa sBiserca wieHoM CoBera aupekrtopoB OOmiecTBa U B
npelenax CBOEW KOMIETEHIIMM HMEET MpaBO MOJNUCH JTOKYMEHTOB, HMCXOMAIIUX H3 €ro
noapasneneHus. B Hacrosiiee BpeMsi BCTall BOIPOC O MOATOTOBKE M BHEAPEHUHU B MPAKTHKY
pabotsl, kpome Omanka AO «Boctok», emie u OJaHKOB JEMapTaMEHTOB ATOTO aKIIMOHEPHOTO
o01iecTBa.

CnpoektupyiiTe 0O OJIaHK OpraHu3anuu, OoOmMi OjnaHk W OJaHK I THUChMa
Henapramenta mnepeBo3zok AO «Bocrok», OmaHk muchbMa Jupekropa JlemaprameHnra
npousBoAcTBa AO «BocTok».

3ananue 3. Bune-npe3uaeHT akiIMOHEPHOTro KoMMepueckoro 0anka «Cupuyc» (321674, .
C, yn. YOxmnas, 13/2, Ten. 435-65-89, dakc (054) 435-65-87, OI'PH 0000000000000, MTHH/KIIIT
0000000000/000000000) BbIcKa3an HaYaIbHUKY KaHIEISAPUU TOXKEJTaHHE HMETh OJIaHK C
YKa3aHUEM CBOEH JIOJKHOCTH, MOTUBUPYS €r0 TEM 00CTOSTENIbCTBOM, UTO OH BEJIET OOLIUPHYIO
HEepPENHCKY.

[IpaBomMouHO 1 MOXKenaHue Bulie-mpe3uienTa? Kak qomKeH BRITISAETh TaKOH OJTaHK?

3ananmue 4. Vcnons3ys popmyssip oOpasel, CIpoeKTUpYITe:

a) OmaHK mUchMa (C TPOJOIBHBIM PACIOIOKEHUEM PEKBU3UTOB), €CIU HCIOJIB3YIOTCS
cnenyromue pexksusutsl: 03, 05, 08, 10, 11, 12, 15, 17;

0) OmaHkK mpuKasza (C MPOJOIBHBIM PACIOJIOKEHUEM PEKBU3UTOB), €CIIH HCIOIb3YIOTCS
cnenytomue pexksusutsl: 05, 09, 13, 10, 11, 17;

B) OyaHK 3asBJIeHUs (C YIJIOBBIM DPACIOJIOKCHHUEM PEKBHU3UTOB) HAa WUMsS T€HEPATbLHOTO
nupexkropa OAO «Axcon» KocunueBa A.B. o mpemocraBieHMHM MaTepHaIbHOW MOMOIIU B
pazmepe 10 MPOT B cBsI3H € TSKENBIM CEMEWHBIM MOJIOKEHHUEM.

3ananme S. B uncnekunn denepanbHOi HAJIOTOBOM ciaykObl 10 JIEHMHCKOMY paiioHy T.
CraBporions BO3HHKJIA HEOOXOAMMOCTh B pa3paboTKe OjaHKa pacropsiKeHUs I OTAeNa I10
pabote ¢ HamoromnarenabiiukaMu. CrpoeKTUpyiTe Takoi ONaHK (C YIJIOBBIM pacIloyiOKEHUEM
PEKBU3HUTOB), €CJIM B ITAHHOM CJIy4ae UCIOJIb3YIOTCs cieayroniue pexkBu3utol: 01, 05, 06, 09, 13,
10, 11, 17.

Kputepun u mkaJia olileHKHU pelieHHs NPAKTHYEeCKOro 3aJaHusA

Ouenka Kputepun

OTtimnyHo Omauyno  CTaBUTCS, €CIOM  COAEp)KaHUE pPabOTHI/OTBETa  IMOJHOCTHIO
COOTBETCTBYeT 3amaHuto. OOydarouuiicsi, JEMOHCTPUPYET BCECTOPOHHEE,
CHUCTEMaTHYeckoe MW TIyOOKoe 3HaHHEe Y4eOHOro marepuaia, yMEHHE
cBOOOJHO BBIMIOJIHATH MpakTUyeckoe 3afaHue. [1oaHO ocBemaer 3agaHHYIO
TeMy, €€ aKTyaJlbHOCTh U HOBU3HY. Marepuan H3J0XKEeH B OMNpeesIeHHOM
JIOTHYECKOU MOCJIEI0BATENBHOCTH, JTUTEPATypHBIM  SI3BIKOM, C
UCIIOJIb30BAaHUEM COBPEMEHHBIX HAay4YHbIX TepMHHOB. OOydarommiics
IPOJIEMOHCTPUPOBAT B IOJHOM O0beME HEOOXOTUMBIC 3HAHMS U YMEHUS;
YMEHHE T0JIb30BaThCSl HOPMATHUBHOM, CHPAaBOYHOM U  CHEHHATBHOMN
JUTEPaTypoii; 0OOCHOBAHHOCTh PE3YJIBTATOB U BHIBOJOB, OPUTHMHAIBHOCTD
UJIeH; CIOCOOHOCTh MPEACTABIATH PE3yNbTaThl UCCIEIOBAHNS B TBOPUECKOM
dopme; 000CHOBaHME BO3MOXKHOCTH MPAKTHUYECKOTO HCIOJIb30BAHUS
MOJIyYEHHBIX AaHHBIX. [IpogeMoHCTprpoBaH JTUYHBINA BKJIAJ 00Yy4aromerocs
B pabory. OdopmieHue paboThl B IIEJIOM OTBEYAIOT YCTAHOBJIEHHBIM
TpeOOBAHUSIM.

Xopoo Xopowo cTaBUTCS, €cClId CcojAepKaHHE pabOTh/OTBETa JIOCTATOYHO
MOJTHOCTBIO  COOTBETCTBYET 3agaHuio. OOydaroumuiics JIeMOHCTPHUPYET
3HaHHE Y4YeOHOTO Marepuaja, YMEHHE YCIEIIHO BBIMOJIHUTH 3aJaHue,
YCBOCHUE OCHOBHOM JIUTEPAaTypbl, PEKOMEHJOBAHHOW B IIpOrpaMMe.
Marepuas H370K€H B ONPEACICHHOW JIOTMYECKOW IMOCIEI0BATEIbHOCTH,
pY 3TOM JONYIICHBI ABE-TPU HECYIIECTBEHHbIE OUIMOKH (MIIM OTOBOPKH),
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UCTIpaBJICHHBIE TIO TPeOOBaHWIO TpernonaBatens. HayuHas TepMHHOIOTHS
UCTIONB3YETCSl  JOCTATOYHO, OTpPakK€HAa HOBU3HA TIOJIYYCHHBIX JaHHBIX,
BBIBOABI JIOCTATOYHO OOOCHOBaHBL. J[OCTaTOYHO MPOAEMOHCTPHPOBAH
JUYHBIA BKJIa[ oOydaromierocs B padboty. OdopmieHne paboThl OTBEYAIOT
YCTaHOBJICHHBIM TPEOOBAHHSIM.

Ynosaersop | [Ipu  yoosremseopumenvnom  oTBeTe  couepkaHue  pabOThI/OTBETa
UTEJIBHO HEJOCTAaTOYHO MOJIHOCThIO COOTBETCTBYET 3aJaHHIO. 3aJaHHE BBIITOJIHEHO
gactuyHo. OOyuarommiicss JEeMOHCTPUPYET HEIO0CTaTOYHOE OCBELICHHE
3aJJaHHOM TEMBI, JOMYIIEHBI TIOTPEIIHOCTA U HETOYHOCTH, AOMYCKAeT OJHY
CYIIECTBEHHYIO OIIMOKY, HO 00JIaaeT HEOOXOAUMBIMH 3HAHUSMHU TSI UX
yYCTpaHEHUs MO/ PYKOBOJCTBOM TpernojaBarens. Haydnas TepMUHOIOTHS
UCIIONIB3YETCSl HEIOCTAaTOYHO, BHIBOJBI HE OOOCHOBaHBL. JIMYHBIN BKIAA
obyuvaromerocss B pabotry HemocrtaroueH. OdopmieHue paboTel He
MOJTHOCTBIO OTBEYAIOT YCTAHOBJICHHBIM TPEOOBAHUSIM.

Heynosuers | Ilpu neydoeremsopumenvnom oTBeTe coaep:xkaHue pabOThI/OTBETa HE
OpHUTEJIbHO | COOTBETCTBYET 3aJaHuio. B paboTe mpoJeMOHCTPUPOBAH HU3KUH YpOBEHb
3HaHW W yMEHWH, HAOMIOAAIOTCS 3HAYHMTENBbHBIE HETOYHOCTH B
UCIIOJIb30BAaHNY HAYYHOW TEPMHUHOJIOTHUH, HET BBIBOJOB, OTPAaHHYEH O0BEM
COJIepKaHUsl BBIMTOJHEHHOTO 3amaHus. OpopmiieHHe pabdoThl HE OTBEYAeT
YCTaHOBJICHHBIM TPEOOBAHHMSIM.

3.2. IlepeyeHb NPUMEPHBIX BONPOCOB JIs1 YCTHOI'O ONpoca

1. JoxymenTtanmonHnoe obecnedenue ynpasienus (JJOVY).

2. 3naueHuenokyMenTaBTypusme. Mecto JIOY B nesTEIbHOCTH MEHEKEPOB.

3. YpoBHU ymIpaBleHUSI W TPOIECCHl OPraHu3alMi. YPOBHM YIOPaBICHHS B MaJlol
opranuzanuy (PyKOBOASIIUN W ONEpaTHBHBIN), B CPEOHMX W KPYMHBIX (PYKOBOISIIMIA,
CTpaTeTUYECKHM, TAKTUIECKUIN U OTIEPATUBHBIN ).

4. JIokyMEeHTUpOBaHHbIE MH(OpPMAIMS W YIPABICHUECKUE PEIICHHSI COOTBETCTBYIOIUX
YPOBHEM.

5. JIOKyMEHTBI, UCIHOJb3YEMBIE PYKOBOIUTENISAMHU WU HCIOJHUTEISIMU TPU BBINOIHEHUH
CBOMX TMpOIIECCOB (ITPaBOBbIE, OPTaHU3AI[MOHHO- PACIOPSAIUTENbHbBIE, TUIaHOBO-(DMHAHCOBBIE,
BHEIIHNE HOPMATHUBHBIE, BHYTPEHHNUE HOPMATUBHBIE U TEXHUYECKHUE).

6. 3akoHomatenbHoe perynmupoBanue OV (penepanbHbie 3aKOHBI).

7. HopmaTuBHO-IIpaBOBOE M HOPMAaTUBHO-METOAMYECKOE  peryaupoBanue IOV
(HalMOHANbHBIE CTaHAAPTHI, TOCYJAapCTBEHHAs CHCTEMa JOKYMEHTAI[MOHHOTO obOecredeHus
ynpasnenus u ee nenu, ['OCT P 51141-98 «/lenonpou3BoacTBO U apXUBHOE A€0. TepMuHBI 1
onpexaenenust, [OCT 6.30-03 «YuauduimpoBaHHbIe CUCTEMbI JOKYMEHTaIuny», O0mepoccuiicKuii
KJIacCH(pUKATOpP yIpaBIeHYECKON JOKYMEHTALMH, TOCYAapCTBEHHbIE HHCTPYKIMU 110 JIOY).

8. OcHOBHBIC()YHKIIMH YIIPABICHUS CEPBUCHOM JCATEIHHOCTHIO.

9. IlonsaTHe KIacCUPUKAIUU JOKYMEHTOB.

10. Knaccudukanust MTOKyMEHTOB TO0 CrocoOy JTOKYMEHTHpOBaHHUs, IO cdepe
UCIIOJIb30BaHUs, 110 MECTY COCTaBJICHHUS, IO TpUQY OrpaHUYeHUs AOCTyNa (rpu(bl JOKYMEHTOB),
[0 MPOUCXOXKACHUIO, TIO IOPUAWYECKOM 3HAYUMOCTH, MO (QOpME H3JIOXKEHHUS, MO CpOKaMm
XpaHEHUS.

11. ITonsiTHE SIEKTPOHHOTO JOKyMEHTa. TpeOOBaHHWS K HICKTPOHHOMY JOKYMEHTY.
[IpenmyniecTBa U HEJOCTATKU AIEKTPOHHOI'O JOKYMEHTA.

12. DneKTpOHHBIN JOKYMEHTOOOOPOT M €ro PeryJupoBaHWE HOPMATHUBHBIMH aKTaMH.
Obecneuenne XpaHEHHsI AIEKTPOHHBIX TOKYMEHTOB.

13. YuuduuupoBaHHbIE CHUCTEMbl TOKYMEHTALIMM: TOHATHE, BUIbI (OpraHU3aluOHHO-
pacropsaIuTeIbHON JOKYMEHTAllMH; OaHKOBCKOM JOKYMEHTaluH; (PUHAHCOBOW, YYETHOW H
OTYETHON OYXTaJITEPCKON JOKYMEHTAIIMU OIOJKETHBIX OpTraHU3aIlii; OTYECTHO-CTATUCTUUECKON
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JOKYMEHTAIlMHU; YYETHOW U OTYETHOW NOKYMEHTALMM NMPEANPUATUN; JOKYMEHTALUU 1O TPYLY;
nokymenTainuu [lencuonnoro ponmga PO).

14. HeoOxoauMOCTh €AMHBIX NpaBui OQopMIIeHHS TOKYyMEeHTOB. CocTaB pEKBHU3UTOB
nokyMeHTOB. [IpaBuina opopmieHust peKBU3UTOB.

15. IloHsaTHe ropuau4ecKoro 3HadeHus AokyMmeHTa. KOpuauuecku 3Ha4MMBbIE PEKBU3UTHI
nokymeHTa. IOpuandeckoe 3HaueHUE 3JEKTPOHHOTO JOKYMEHTA.

16. IlonsaTHe s3bIKa CIYKEOHBIX JOKYMEHTOB. (COOCHHOCTH S3bIKa  CIYXKEOHBIX
JOKYMEHTOB (TOYHOCTb U SICHOCTb; JIAKOHHYHOCTb; YOEAMTEIbHOCTH, HEHTPAIbHOCTh TOHA
U3JI0KEHHS; MCIOJb30BAaHWE  YCTOWYMBBIX  CIOBOCOYETAHHMH — CTaHJApTHBIX  O0OOpOTOB;
MCIIOJIb30BaHNE OOIICTIPUHATHIX COKPAITICHHH ).

17. lonsatue Onanka noKyMeHTa. Buapl OnankoB. PexBu3uThl OnaHkoB. BapuaHTh
PacIoNIOkKEHUS PEKBU3UTOB.

18. OcHOBHBIE TpyNNbl OPraHU3ALUOHHO-PACHOPAIUTENBHBIX TOKYMEHTOB. DopMmyrsp-
o0paszel OpraHu3aMOHHO-PACIIOPSIUTENHHOTO JOKYMEHTA.

19. OcHoBHbl€ BUIBI ycTaBOB. [IpaBuia cocraBieHus.

20. ITonsatue koHTpakTa. TpeOoBaHWs K KOHTPaKTy. OCHOBHBIC BHUIBI TOJOKCHHA H
IIpaBUJIa COCTABJICHHUS.

21. OcHOBHBIE BUJIbl MHCTPYKLIHM U MPaBUIa COCTABICHUSI.

22. lloHATHE NOMKHOCTHON MHCTPYKLMU U NpaBUja COCTABICHUS.

23. Ilonstue npuka3za. [IpaBuiia cocraBineHus.

24. llonsarue pacnopsokeHus. IlpaBuna cocraBieHus.

25. IlonsiTua peumeHus: U npotokoia. [IpaBuna cocraBieHus.

26. TlonsaTtus noKIaaHON U coyxeOHOit 3anucok. [IpaBuia cocraBieHus..

27. Knaccudukanus aenoBbix mucemM. Kommepueckue u aenoBble mrucbMa. OOBIYHBIC U
HUPKYJISIPHBIE TUCHMA.

28. JlenoBoe MUCHMO B YCJIOBHSX YHU(DHKaUU. PEKBU3UTHI 1€710BOTO MHUCHhMA.

29. BapuaHThI aipecoBaHus MUCEM. SI3bIKOBOM CTaHAAPT SI3bIKOBOTO NMHCHMA.

30. CtaHmapTHBIA aCMEeKT KOMIIO3WMILIMM JIEJIOBBIX MHUCEM. PeueBOil ATHKET JEeI0BOTO
nucbma. @opmynsl oOpamienus. MexayHapoJHble MHChMa.

31. YcraBHble NOKYMEHTHI. byXxrantepckue m CTaTUCTUYECKHE JTOKYMEHTHI. JIOKYyMEHTHI
BHYTPEHHETO paclopsIKa.

32. JIoKyMEHTBI, pErIaMEHTUPYIOIIME OTHOIICHUS C IIOCTaBIIMKAMH, C AareHTaMu,
napTHEpamH, TypUCTaMH.

33. OO6mas xapakTepucTuka 1oropopa. TpeboBaHUS K COCTABICHUIO IOTOBOPOB.

34. JloroBopHbIE OTHOUIEHHS MEXAY TypOIIEpaTOPOM U TypareHTOM.

35. JloroBopHbIE€ OTHOIICHHUS MEXAY TYPUCTCKMM MPEANPUSATHEM U MOTPeOUTEIIMU
TYPUCTCKUX YCIIYT.

36. JloroBopHbIE€ OTHOUIEHUS MEXIY TYpPONEpPaTOPOM M TMOCTaBIIUKAMH TYPUCTCKUX
YCIIYT.

37. JIoroBOpHBIE OTHOLIEHUS MEXIY PEUENTUBHBIM U HHULIMATUBHBIM TYPOIIEpaTOPAMH.

38. JloKyMEHTHI IO OpraHU3aMU TYPUCTCKOIO IIyTEUIECTBUS.

39. 3asdBKa Ha OpraHU3aLMIO TYPUCTCKON MOE3IKH.

40. 3asBieHue Ha Typ. AHKETa TypuCTa.

41. 3asBKa HA OpOHUPOBAHUE TYPUCTCKHUX YCIYT. TypUCTCKas IMyTeBKa.

42. ]JloroBOp 0 TYpUCTCKOM OOCITYKHBaHUU U MPABUJIA €TO COCTABJICHUSI.

43. AreHTCKOE COrJaleHue.

44. KOHTpAaKT 0 COTPYIHUYECTBE B OOJIACTH TypU3Ma C HHOCTPAHHBIM apTHEPOM.

KpuTtepun u mxkaJia olieHKH 0TBeTa IPH YCTHOM OIpoce

Ouenka Kputepun
OTtanyHo Omauyno CTaBUTCS, €CJIM 00yJaroUIMiics IEMOHCTPUPYET IIy0oKoe, OJTHOe
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pacKpbITHE BOMPOCOB. BhiIBUraeMble UM IMOJIOKEHHUS apryMEHTHPOBAHbI U
WUIIOCTPUPOBaHbl IIpuMepaMu. B ocBemieHun coziepxaHus BOIIpoca
UCIIONIB3YETCSl aHAIUTUYECKUH TMOAX0J, OOOCHOBBIBAETCS CBOSI TOYKa
3pEHus; JENalTCs COJAEp)KaTelbHbIE BBIBOABL. MaTepuan HU3JI0KEH B
OTpeieNIEHHOM JTIOTHYEeCKON MOCNIeI0BATEIbHOCTH, JINTEPATYPHBIM SI3BIKOM, C

HCIIOJIB30BaHNUC COBpeMeHHBIX HaY‘-IHBIX TepMI/IHOB; OTBCT
CaMOCTOSITEIILHEIMN.
Xopomo Xopowo craBUTCS, €clu OOYyYalOIIUNCA JEMOHCTPUPYET JOCTATOYHO

MOJIHBIM M TMpPaBWIbHBIMA OTBET; BBIIBUTAEMble TEOPETUYECKUE IMOJIOKECHUS
MOJITBEPKICHBI PUMEPAMU; B OTBETE MPEACTABICHBI PA3TUYHBIE TIOIXOBI K
paccmaTtpuBaeMoil mpoOieme, HO MX OOOCHOBaHHME HE apryMEHTHPOBAHO,
OTCYTCTBYET COOCTBEHHas TOYKA 3PCHHS; CIENaHbl KPATKUE BBIBOIbL;
MaTepuai U3JI0’KEH B ONPEEICHHOHN JOrM4ecKOl MOCaeA0BaTeNbHOCTH, IPH
OTOM JIOMYIICHBI JBE-TPU HECYIIECTBEHHbIC OIIMOKK (WM OTOBOPKH),
MCIIPaBJIEHHBIE IO TPEOOBAHUIO MTPenoaBaTes.

Ynosaersop | [Ipu  yoosremeopumenvnom oTBeTe O0OydaroOUIMiics JOMYCKAaeT OJAHY
HTEJbHO CYLIECTBEHHYIO OIIMOKY; OTBET HEJOCTaTOYHO JIOTUYECKH BBICTPOEH;
0a30Bble TMOHATHS  YNOTPEOJEHbI MPaBHJIBHO, HO OOHAapyXHBaeTcs
HEJOCTAaTOK PACKPBITHS TEOPUH; BBIABUTAEMbI€ IOJOKEHUS HEJOCTaTOYHO
apryMEHTUPOBAHBI W HE TMOATBEPKACHBI NPUMEpPaMH; OTBET HOCHT
MPEUMYIIECTBEHHO OIMCATeNbHbI, a HEe KOHIENTYaJlbHbI XapakTep;
Hay4YHas TEPMUHOJIOTHS UCTIOJIL3YETCS HEIOCTATOYHO.

Heynosuers | Ilpu neyodosremseopumensnom otBere oOydalomUNCA JOMYCKAaeT psil
OpHUTEJIbHO | CYLIECTBEHHBIX OIIMOOK, KOTOPBIE OH HE MOKET UCIPABUTH IPU HABOJAIINX
BOIpOCax MpernojaBaTessi; HE MOXET JaTh HaydyHoe O0OOCHOBaHME
pOOJIEMBI; BBIBOJBI OTCYTCTBYIOT HIIM HOCST IMOBEPXHOCTHBIN XapakTep;
npeobiiagaet ObITOBas JEKCUKA; HAOIIOAAIOTCS 3HAUUTEIbHbIE HETOUHOCTHU B
WCIOJIb30BaHUY HAYYHOU TEPMHUHOJIOTHH.

3.3. IlepeyeHbp NpUMEpPHOH TeMaTHKH pedepaToB
1 Yauduxanus " CTaHIapTH3AIHS JOKYMEHTOB: YHUDUITUPOBAHHBIC
CUCTCMBIJIOKYMCHTAlUN
2 OobmepoccuiickueknaccuruKaTopbl:00EePOCCUCKUIKIIACCH (DUKATOPYITPABICHUYECKOM

nokymenTauu (OKY J1)

3 YHUpUIUpOBaHHBIE CHCTEMBI JOKYMEHTaLUU: yHU(ULIPOBaHHAS
CHUCTEMAOPraHU3aluOHHO-pacnopaauTenbHol fokymeHTanuu (Y COP/I)

4 YHUpUIHpOBaHHBIE CHCTEMBI JOKYMEHTALUU: yHU(ULIPOBaHHAS

cucremanokymenranuu [leacnonnoro ¢onna Poccuiickoit @enepanmu

5 Beaenue aenonpou3BOACTBA MO OOpAIICHHUSIM TpakaaH B opraHu3aiusaxlleHcnoHHoro
donma

6 Benenuwe nmenompousBojcTBa ¢ OOpalIeHUSIMUA TPaKIaH B YNPABICHUSIXCOIUATBHON
3allUThl HACETICHUS

7 Opranuzanus paboThl ¢ 0OpallleHUsIMU Tpak/laH B OpraHax BHYTPEHHUX el

8 DkcnepTu3a EHHOCTH JOKYMEHTOB U MOPSIOK Y4eTa 0CO00 IEHHBIXJOKYMEHTOB

9 OpraHun3anusi ONEpaTUBHOIO XPAHEHHS JOKYMEHTOB U MOATOTOBKA JieJa KAPXUBHOMY
XPaHEHUIO

10 Opranu3zanusi paboThl C JOKYMEHTaMH, UMEIOIITUMHU TPUQPBI OTPaHUUEHUATOCTYIIA

11 Iopsinok paboThl ¢ KOH(MUISHITMATEHBIME TOKYyMEHTAMU U MaTepUaaMU

12 OcHOBHBIE XapaKTEPUCTUKH JOKYMEHTOOOOPOTA U MPaBHJIa €r0 yUeTa

13 ITopsnok IBUKEHUS JOKYMEHTOB B OpraHU3aluu

14 HopmaTUBHO-TIPaBOBBIEOCHOBBIIOKYMEHTAIITMOHHOT000ECIICYCHUS YTIPABICHHS

15 Poab TOKYMEHTAalMOHHOTO 00ECTIeueHH sl YIIPaBJICHUSI B COBPEMEHHOHOPTraHN3allui
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16 Homenkuatypa fein: nopsiiok pa3paboTku u opopmiieHus

17 Cron61moBoe (mpukazHoe) aenonpou3poactso B X V—XVII Ba.

18 Ilenonpoun3BoacTBO B JIpeBHEPYCCKOM roCy1apcTBE

19 VcnonHuTenpHOE AEI0NPOU3BOICTBO

20 CucremMa KOJIIEKCKOTO JEI0NPOU3BOJCTBA

21 Cucrema MUHUCTEPCKOTO Aenonpon3BojicTBa B XIX — Havane XX B
22 VYupaieHue 1 1e10npon3BoacTBo B 1917—1941 rr.

23 Pa3Butue Poccuiickoil Tocy1apCTBEHHON CUCTEMBI IETIOPOU3BOICTBA
24 WcTopus ynpasieHus u aenonpon3oactsa B 1945—1990 rr.

25 Hcropus pa3BUTHsI MUCbMEHHOCTH U JEJI0MPOU3BOICTBa B Poccun

Kpurepun ouenku padoTbl CTYJA€HTOB NP BbINOJIHeHNH pedepaTa

Pedepar a10 omna u3 ¢dopm ycrtHOM arTtecranuu. Pedepar — 3TO camocTosITeNnbHAs
uccienoBareiabckas paboTa, B KOTOPOH aBTOP pacKphIBaeT CYTh HCCIEAYEMOW MPOOJIEMBI;
MNPUBOJIUT PA3UYHBIE TOYKH 3PEHHS, a TaKKe COOCTBEHHBIC B3TJsAbl He Hee. ConepikaHue
pedepara AOKHO OBITH JIOTUYHBIM; M3JI0KEHHE MaTepHalia HOCUT MpPOoOJIeMHO-TeMaTHUYeCKHi
xapaktep. Pedepar cTUMynUpyeT pacKpbhITHE HCCIIEIOBATENLCKOrO MOTEHIHMANA YYallerocs
(BBIITYCKHUKA), CIIOCOOHOCTh K TBOPYECKOMY IIOMCKY, COTPYAHHYECTBY, CaAMOPACKPBITUIO U
IIPOSIBIICHUIO BO3MOKHOCTEM.

ABTOp pedepaTta  OOMKEH  NPOAEMOHCTPUPOBATH  JOCTHIKEHHME MM  YpOBHS
MHUPOBO33PEHYECKOMN, OOILIEKYIbTYPHON KOMIETCHIIUU, T.€. MPOJAEMOHCTPHPOBATH 3HAHUS O
peaIbHOM MHpE, O CYILECTBYIOIIMX B HEM CBS3SIX U 3aBUCHUMOCTAX, MpodiemMax, O BeAyLIUX
MHUPOBO33PEHUYECKUX TEOPHUAX, YMEHHH MPOSBISATH OLICHOYHBIC 3HAHUS, U3y4aTh TEOPETHUECKUE
paboThl, KCIOJIB30BATh PA3IUYHBIE METOJbl HCCIENOBAaHUS, MPUMEHATh Pa3jINyYHbIe MPUEMBI
TBOPYECKOM NEATEIBHOCTH.

1. HeoOxomumo mpaBuiIbHO CHOPMYIUPOBATH TEMY, OTOOpaTh MO HEW HEOOXOIMMBINA
MaTepua.

2. Mcnonb30BaTh TOJIBKO TOT MAaTepUall, KOTOPBIA OTPAXKAET CYIIIHOCTh TEMBI.

3. Bo BBeaeHnu K pedepary HeoOX0AMMO 000CHOBATH BHIOOP TEMBI.

4. ITocne muTaThl HEOOXOIUMO JIeJaTh CCHUIKY Ha aBTOpa, Hampumep [ NermpousBeaeHHs 110
CIIUCKY, CTP.].

5. HWznoxeHue MODKHO OBITh  TOCIENOBATENbHBIM. HemomycTuMmbl  HEYETKHE
(dbopMynupoBKH, peyeBbie u opdorpaduueckre OmuoKH.

6. B moaroroBke pedepara HEOOXOJUMO UCHOIB30BAaTh MaTepHallbl COBPEMEHHBIX
W3JaHUl HE CcTaplie S JIeT.

7. Odopmienue pedepara (B TOM UYMCIE TUTYJIBHBIA JIUCT, JUTEpATypa) JAOHKHO OBITH
PaMOTHBIM.

8. Cnmcok snureparypbl opopMIsieTcs C yKazaHHEM aBTOpa, Ha3BaHMsI MCTOYHHMKA, MECTa
U3JIaHUs, TO/Ia U3/IaHUs, Ha3BAaHUS U3aTEeNIbCTBA, HCIIOIH30BAaHHBIX CTPAHMUII.

Pedepar momkeH OBITH BBIMOJTHEH TEYAaTHBIM CIIOCOOOM Ha OJHOW CTOpOHE Oymaru
dopmara A4 dyepe3 monropa uHTepBana. L[Ber mpudra nomkeH OBITH uYepHBIM, MWPUDT
TimesNewRoman, 14 nr.

TekcT creayer mevararb, COOMIOAAs CISAYIONIUE pa3Mephl MOJIei: BEpXHEe W HIDKHEE —
20 mm, neBoe — 30 MM, mpaBoe — 15 MM. AG3aIHBIA OTCTYN AOJKEH OBITh OJJMHAKOBBIM II0
BCEMY TEKCTY M COCTaBIIATH 1,25 cMm.

BripaBHMBaHME TEKCTa MO MIUPUHE.

Pa3peraercs ucmnosib30BaTh KOMIBIOTEPHBIE BO3MOXHOCTH aKIICHTUPOBAHUS BHUMAHUS Ha
OTlpe/ieNIeHHBIX TEpPMHUHAX, (QopMyiaxX, MPUMEHsSI BBIICICHUE XUPHBIM MIPU(TOM, KYpCHB,
MOTYCPKUBAHHE.

Bce ctpanuiisl 00s13aTenbHO TOJKHBL OBITH IPOHYMEpOBaHbl. HyMepartius 1UCTOB 10JKHA
OBITh CKBO3HOW. Hymepamusi TUCTOB HadyMHAETCS C TPEThEro Jmcra (Mocie COACpkKaHWS) U
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3aKaH4YMBaeTcs rnocieaHuM. Homep cTpaHuiibl Ha TUTYJIBHOM JIUCTE HE mpocTasisercs. Homepa
CTpaHUL IPOCTABIISIIOTCS B LICHTPE HMXKHEHN Y4acTH JincTa 6€3 TOUKH.

CrucoK HCIOJIb30BaHHOM JINTEpaTyphbl U MPUIIOKEHUS BKIIFOYAIOTCS B OOIIYI0 HyMEpaluio
JIMCTOB.

Odopmiienne TUTEpaTypsl:

Kaxxaplit MCTOYHUK AOIKEH COAEpKaTh CleAyomne 00sa3aTeNbHbIe PEKBU3HUTHI:

- hamMuMsL ¥ MTHUIHAIIBI aBTOPA;

- HAUMEHOBAHHUE;

- U3/1aTeNbCTBO;

- MECTO U3/IaHUS;

- TOJ] U3/1aHUsl.

Kpurepuu onenku pedepatosn:

- AKTyalbHOCTb TEMBI

- CoOTBETCTBUE COEPHKAHUS TEME

- 'myOuna npopaboTku MaTepuana

- [IpaBuIbHOCTD U MOJHOTA UCTIOIB30BAHUS HICTOYHUKOB

- CootBercTBHE OQOpMIICHHS pedepaTa CTaHIAPTOM.

COTJIIMYHOM:

1. mpucyTCTBHE BCEX BBIIICNIEPEUHCICHHBIX TPEOOBaHUIA;

2. 3HaHMWE Yy4YalllUMCs W3JI0KEHHOro B pedepare marepuala, yMEHHE TpPamMOTHO U
apryMEHTHPOBAHO U3JIOKUTH CYTh IPOOIEMBI;

3. MIPUCYTCTBUE JTUYHON 3aMHTEPECOBAHHOCTH B PACKPHIBAEMOM TeMe, COOCTBEHHYIO TOUKY
3peHusl, apTyMEHThI U KOMMEHTApUH, BBIBOJIBL;

4. ymenue cBOOOMHO OecenoBaTh IO JOOOMY MYHKTY IUIaHa, OTBEYaTh HAa BOMPOCHI,
MIOCTaBJICHHBIE YJICHAMU KOMUCCHH, IO TeMe pedepara;

5. yMeHue aHanu3UpoBaTh (HAKTUUECKUH MaTepual U CTATUCTUYECKHE JaHHBIE,
UCIIONIb30BaHHBIC MTPH HANMCaHUU pedepara;

6. HalM4yhe KauyeCTBEHHO BBIMOJHEHHOIO MPE3eHTAlMOHHOTO MaTepuaia Wi (u)
pa3gaTroyHoro, He IyOJIMPYIOIIET0O OCHOBHOW TEKCT 3al[UTHOTO CJIOBA, a SBISIOMIETOCS €ro
WUTIOCTPATUBHBIM (DOHOM.

«XOPOLIO»:

1. Mmenkue 3amedanus mo opopmieHuto pedepara;

2. He3HAUUTENbHbIC TPYJHOCTH 110 OJHOMY M3 IEPEUUCICHHBIX BbIIIE TPEOOBAHUH.

«YAOBJIETBOPUTEIHHON:

1. Tema pedepara pacKkpbiTa HEAOCTATOUHO IMOJHO;

2. HENOJIHBIM CIIUCOK JINTEPATYPhl U ICTOYHUKOB;

3. 3aTpyaHEHUS B U3JI0KESHUHU, apTYMEHTUPOBAHHH.

«HEYAOBJIECTBOPUTEIILHO»:

TeMa He pacKphITa

3.4. IlepeyeHb NPUMEPHBIX TECTOBBIX 3a1aHUH
B tecte HeoOxoauMo BRIOpaTh IPABUIIBHBIN OTBET (MX MOXKET OBITh HECKOJIBKO) MM YKa3aTh
MOCIIE0BATETHHOCTh OOBEKTOB.
1. lokyMeHT — 3T0:
1. 3adukcupoBaHHas HA MAaTEPUAILHOM HOCUTENE HH(OPMALIUS C PEKBU3UTAMH,
MO3BOJIIOIIMMU €€ UIEHTU(UIINPOBATS.
2. Hocurens nHbOpMaIum, UCIOIb3yeMOH B ENSAX PEryIUPOBAHMS COIUATBHBIX OTHOIICHHH.
3. Uudopmanus, 3admkcrupoBaHHast TIOOBIM CITOCOOOM Ha JIIOOOM HOCHTEJE.
2. TloATUHHUK JTOKYMEHTA — ITO:
1. TlepBbIit MM €QUHCTBEHHBIN AK3EMIUISP TOKYMEHTA.
2. DK3eMIUISp T0KYMEHTa, C KOTOPOTO CHSATA KOIHS.
3. IOpuanyeckasi cujia JOKyMEHTAa — 3TO:
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1. Ocobennocty BHEIIHET0 0pOpPMIICHHS TOKYMEHTA.

2. CBUAETENBCTBO HAIMYHS B JOKYMEHTE MOJIOKEHHIT HOPMAaTUBHOTO XapaKTepa.

3. CriocoOHOCTh JOKYMEHTA TOPOKAATh ONPE/IEIICHHBIE TPABOBBIC TTOCTIEACTBHSI.

4. Umeet M OPUAUYECKYIO CHJIY JOKYMEHT, NOJYYeHHbIH M0 (paKCUMUIbHOMI CBSI3H?
1. Jla.

2. [la, mo cornamieHnto CTOpOH HHPOPMaITMOHHOTO OOMEHa.

3. Her.

5. Kakoii u3 nepeync/ieHHbIX PEKBU3UTOB He OTHOCHUTCS K PEKBU3MTAaM y10CTOBepeHusi?
1. I'pud yrBepxaeHus.

2. Ileuars.

3. OT™MeTKa O 3aBEpEHUH KOIIHH.

4. Bu3sa coryacoBaHnusl.

5. Iloanwuce.

6. B kakoii moc/jie10BaTeJIbHOCTH A0/KHBI ObITH PACII0JI0KEHbI HAUMEHOBAHUA B OJIaHKe
nucbMa Gpuiinaia opraHu3annu?

1. OTKpBITOE aKIIMOHEPHOE OOIIECTBO.

2. (OAO «Cubuedts»).

3. ®uwiman B ropojae XaHTbl-MaHcHIICKeE.

4. «Hedrsanas xkomnanus “CuGHePTH ».

7. Kakue peKBU3UTHI BKIKYAKTCA B 0JIAHK MUCbMa?

1. Mecto cocTaBiieHHs W U3AaHUS JOKYMEHTA.

2. 3aroyoBOK K TEKCTY.

3. HaumeHnoBaHue opranu3aiuu.

4. ToBapHBIil 3HaK (3HAK OOCITY)KUBAHUS).

5. HanmeHnoBaHue Buja 10KyMEHTA.

6. Anpecar.

7. CripaBOUYHBIEC JaHHBIE 00 OPraHU3AIIHH.

8. Ha xakoM 3k3emMILIsipe /1€JI0BOT0 MHCbMA, MOATOTOBJIEHHOM ISl OTIIPABKHU aJpecaTy Mo
Nno4re, MPOCTABJISIOTCH BU3bI?

1. Ha noayinHHUKE, OTIPABIISIEMOM aJipecary.

2. Ha xonuu, noMeniaeMoi B AeJi0 OpraHu3alnH.

9. Kakoii pekBu3uT 0opMJIeH HEMPABUJILHO?

1. HaumeHnoBanue opranu3aiumn-aBTopa.

2. CipaBOYHBIE JaHHBIE 00 OPraHU3AIIUH.

3. laTa nOoKyMeEHTa.

4. PeructpalimOHHBIN HOMEP TOKYMEHTA.

5. 3aroy0BOK K TEKCTY.

HexoMmMepueckoe NnapTHEPCTBO
«CAJIBJAUSA TIPOPECCUOHAJIBHBIX PUDJITEPOB»
HcnonnutensHOMY AUPEKTOPY
Poccuiicko-
LIBENLIAPCKOrO
3aropogHoe 1., 5, Mocksa, 118365 COBMECTHOTO
NpEeANPUITHUS
Ten. (495) 245-18-01; dakc (495) 245-30-00
«RussianTrust&Tradeltd.»
OI'PH 1127776500001
WHH/KIIIT 0112220000/011777000 r-ny ['.Il. CugopoBy
Bomnokonamckoe
1., 10,
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Mockaa,
215080

10. Kakoii BapyaHT 0(popMJIeHUS CIPABOYHBIX JAHHBIX 00 OPraHU3aluu U KOJA0B B
0/1aHKe OPraHU3alHU SBJIAETCH NPABUIbHBIM

l. OO011ecTBO ¢ OrpaHUYCHHOM 2. OO11ecTBO ¢ OrpaHUYEHHON
OTBETCTBEHHOCTbHIO OTBETCTBEHHOCTbHIO
«ABTOKAP» «ABTOKAP»
117312, Mockaa, yn. ®epcmana, 1. 5/1 V. depcmana, 1. 5/1, Mocksa, 117312
Ten. 721-33-33; dakc 721-19-00; Temn. (495) 721-33-33; daxkc (495) 721-19-00;
e-mail: avto@avto.ru e-mail: avto@avto.ru
OI'PH 1127776500001, OKIIO 2356447; OI'PH 1127776500001,
WHH/KIIIT 0112220000/011777000 WHH/KIIIT 0112220000/011777000
Ne Ne
Ha Ne oT Ha Ne oT

11. YTo n0o/KeH caeaTh pa00OTHUK OPraHU3aliM, BUSHPYIOLIUI JOKYMEHT, eC/Id OH He
COIJIACEH C ero cojep:kanuem?

1. OTka3arbcst OT BUBUPOBAHUS JOKYMEHTA.

2. 3aBU3MPOBATh JTOKYMEHT, BEIPA3UB CBOE MHEHHUE.

12. Kakoii BapuaHT 3aro/10BKa K NUCbMY Bbl CUMTAeTe NPABHJIbHbIM?

1. O noroBope NoCTaBKH.

2. O HeBbINONHEHUH JoroBOpa nmocTaBk oT 12.08.2005 Ne 45/67.

3. O HEBBINIOJHEHUH JIOTOBOPA.

13. Kak noJkHa ObITH 0(pOpMIIEHA MOANNCH, €CJIM 3aMeCTHTEJIb PYKOBOIUTEJIsI
OpraHM3aliy UMeeT NPaBo MOANUCHIBATH JOKYMEHThl BMECTO PYKOBOIMTEIS B cJIy4ae ero
BPEMEHHOI0 OTCYTCTBHUS?

1. 'eHepanbHbIil TUPEKTOP IMoamuce JI.1. Canukos
2. 3aM. TeHepaIbHOT0 AUPEKTOpa [Honmuce O.I1. Pemu3zos
3. U.o. reHepaibHOro TUPEKTOpA [Tonnuce O.I1. Pemu3zoB

14. Kak no/xHa 0bITh 0pOpMIIeHA TOANKUCH B MACbMeE, €CJIM KOMMeP4YeCKHUil JTUPEeKTOop
¢pupmbr (H.U. CtapkoB) HaxXoAUTCHA B OTIIyCKe, 2 HCIIOJTHEHHE ero 00sI3aHHOCTel NPUKA30M
BO3J107KE€HO HA 3aMecTUTeN st KomMmepueckoro nupekropa (E./. TabakoBa)?

1. Kommepueckuit aupexkTop [Hoanuce E.JI. TabakoB
2. 3aM. KOMMEpPUYECKOTO JTUPEKTOpA [Toanuce E.JI. TabakoB
3. N.0. kommepuecKoro AMpeKTopa [Moanuck E.JI. TabakoB
15. Hy:xHO Ji1 3aBepATh NeYaThI0 OPraHU3alMU IPUKA3bl PYKOBOAUTEIA?
1. Jla.

2. Her.

16. Kakoe nucbMo 3aBepsieTcst ne4aTrbio?

1. T'apanTHitHOE TUCHEMO.

2. KoMmMepueckoe npeioxKeHue.

3. [Tucemo-mipocrOa.

17. Kakoii BapaHT 0(pOpMJIeHHSA Pe30JIONNH PYKOBOIUTEJIS SIBJISICTCS NPABUJIbHBIM?

1. Kpasyosy M.I1. 2. Kpasyosy M.I1.
IIpowy noocomoeums 3akioyeHue Ipowy paccmompeme.
k18.04.2007. Iloonucwe pykosooumens
Iloonucs pykosooumens 10.04.2007
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10.04.2007

18. Kakoii BapuaHT 0popMJIeHHUS OTMETKHU O HAJIUYUYU NPUJIOKEHHUS B
CONMPOBOAUTEIBLHOM NMHUCbMeE SIBJISAETCH NPABHIbHBIM?
1. Ilpunoxxenue: ynomsinytoe Ha 3 J1. B 1 3K3.
2. IlpunoxkeHue: o TekcTy Ha 3 1. B 1 7K3.
3. Ilpunoxenue: Ha 3 1. B 1 7K3.
19. JoskeH M MCMOJHUTEIb, IOATOTOBMBIIMH TEKCT MUCbMA, BUBMPOBATH JOKYMEHT?
1. Jla.
2. Her.
20. Kakue HOpMbI NIPUMEHSIOTCS JIS PAcYeTa YMCJAEHHOCTH 1eJI0NPOU3BOICTBEHHOI 0
nepconaja?
1. Hopmbl BeIpabOTKH.
2. HopMbI BpeMeHu.
3. HopMmbl ynipaBisieMOCTH.
4. Hopmbl 00CITy>)KUBaHHUSL.
21. Kaxkoii BapuaHT (pOpMYJIHMPOBKH MYHKTA PACNIOPSAAUTEIbHON YaCTH NMPUKA3a SABJISETCS
NpaBHIbHbIM?
1. 'maBHOMY OyXraiarepy NOArOTOBUTH U MPEICTABUTH HAa YTBEPKACHHUE CMETY PacXo/0B Ha
KOMaHJIUPOBKH
B 2007 r. B cpok 10 20.01.2007.
2. I'naBaomy Oyxrantepy AmurpueBy I1.JI. moArOTOBUTH U MPEICTaBUTh HA YTBEPKICHHE CMETY
pacxonoB Ha komaHaupoBkHU B 2007 r. B cpok 10 20.01.2007.
3. I'maBHOMYy Oyxrantepy OOO «Arat» [1.JI. JIMuTpueBy NOArOTOBUTH U NPEACTABUTH HA
yTBepxkaeHue B cpok 10 20.01.2007 cmeTy pacxo/ioB Ha KOMaHIHUPOBKH
B 2007 1.
4. Ilopyuuts rnaBHomy Oyxrantepy JAmutpuery [1.JI. moAroTOBUTH M MpeaCTaBUTh HA
yrBepxaAcHueE B cpok 110 20.01.2007 cMeTy pacxoa0B Ha KOMaHAUPOBKU
B 2007 1.
22. IoKyMeHT0000pOT — 3TO:
1. Ilepenavya OKyMeHTa U3 OJHOM MHCTAHLIMU B APYTYIO B IIPOILIECCE €r0 PACCMOTPEHUS.
2. JIBM>KeHHE JOKYMEHTOB B OpraHM3allMi ¢ MOMEHTA UX CO3JaHUsl WU TIOJIYyUYEHUS 10
3aBEPIICHUS UCTIOJIHEHUS UM OTIPABKHU.
3. JIBM>keHre KOMIUIEKCca TOKYMEHTOB B IIpoIiecce BHIPAOOTKH, MPUHSATUS U UCTIOTHEHUS
peleHui.
23. SBasiercs Jid 3a/1a4a COBepPIICHCTBOBAHUS (GOPM U MeTOI0B PAdOThHI ¢ JOKYMEHTAMHU
3agaveit cay:x0b1 1OY?
1. Jla.
2. Her.
24. Kakoi 10KyMEHT OTHOCUTCS K HEPerucTpupyeMbiM?
1. [Tucemo-3anpoc.
2. XKamoba rpakiaHuHa.
3. ConpoBOAUTENILHOE MTUCHMO.
4. PexmaMHOE TUCBMO.
25. JlosxeH i pa6oTHHMK ciay:k0b1 JJIOY, ocymecTBASIIOMINI KOHTPOJIb 32 HCIOJTHEHHEM
AOKYMEHTOB, HATIOMHMHATH HCIOJHUTEIAM O NPHOJIMKEHUN CPOKOB MCIIOJTHEHH S
HAXOASIIUXCH Y HUX JOKYMEHTOB?

1. Jla.
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2. Her.
26. KakoB MakCcMMAJIbHBIN CPOK MCTIOJTHEHHUS 00pallleHu il rpaxaan?
1. 15 nuei.
2. 30 nuew.
3. 45 nHei.
4. 60 guen.
27. B KaKHX JHAX YCTAHABJINBAKTCHA CPOKH HCIIOJHEHUS] JOKYMEHTOB?
1. B xasieHaapHbIX THSX.
2. B pabouux IHsX.
28. K10 MokeT nepeHecTH CPOK UCIOJHEHUS MOPYYeHHsl, MOJYUYEHHOTr0 U3 BbILIECTOsIIIel
opranmu3anum?
1. PykoBoauTens OpraHu3aiuu, UCTIOJHAOMIEH TOPYyUYECHHE.
2. PykoBoauTeNb BBIIIECTOSALIEN OpraHU3aLUu.
3. Cnyx6a J10Y opranuzanuu, HCIIOJHSIONICH MMOpyUYeHHE.
29. Kakoii u3 kj1accuGpuKaTopoB MOMKET HCIO0JIb30BATHCS NPH PerHCTPalui
NMOCTYNAKIIHUX JOKYMEHTOB?
1. KnaccudukaTop 10HKHOCTHBIX JIUII.
2. Knaccudukarop BUIOB MPOIYKITUH.
3. KimaccugukaTop eMHUALl aIMUHIUCTPATUBHO-TEPPUTOPUATBHOTO JICIICHUSL.
30. Kakoii 10KyMEHT cOCTaBJIsIeTCsl IPH HEO0OXO0AMMOCTH 3a(PMKCUPOBATH CJI0KUBIIYIOCS
CUTYALMIO WIN O0OHAPY:KeHHbIe (PAKThI?
1. ITpotokou.
2. Cnpaska.
3. AKT.
31. Kaxkoii 1oKkymMeHT TpelyeT yTBep:KIeHHsl PyKOBOANTeJIeM OpraHu3anuu?
1. [Tonoxxenue o OyxranTepum.
2. CnpaBka 0 33J0J>KEHHOCTH MTPEANIPUATHS.
3. [Tucemo-3anpoc o nmpeaocTaBIeHUH HHGOPMAIIIH.
4. IIpoTokou 3aceaHus COBETA TUPEKTOPOB.
32. Kakum 00pa3oM B OpraHu3alMu pacnpeaesasiioTcsi 00I3aHHOCTH MeKIAy PYKOBOJACTBOM,
B TOM 4HcJIe NIPABO NMOANUCHIBATH JOKYMEHTbI?
1. YcranaBnuBaroTCs B COOTBETCTBUM C YCTHBIMH PACIOPSDKEHUSAMU PYKOBOIUTEIIS.
2. YcTaHaBIMBaIOTCA IPUKA30M PYKOBOJIUTEISL.
3. YcTaHaBIMBAIOTCSA B MHCTPYKLUU IO JAETONPOU3BOICTBY.
33. CKo0JBbKO 3K3eMILISIPOB IPUKA3a NOANKMCHIBACT PYKOBOAUTEb?
1. Heckomnbko.
2. JIpa.
3. OnuH.
34. Ha Koro MOXeT ObITh BO3JIOKEH KOHTPOJIb 32 UCIIOJTHEHHUEM B IOCIIEAHEM ITYHKTE MpHKa3a?
1. Ha pykoBoAMTENSI CTPYKTYPHOTO MOPA3ACIICHUS.
2. Ha 3amecTuTens pykOBOAUTENS OpraHU3alHH.
35. Kakoe yTBep:KIeHHe SABJIAETCA NPABUJIbHBIM?
1. B kaxx10ii opranu3aiuu J0JbKHA OBITH CBOJIHAS HOMEHKIIATYpa 1€ U HOMEHKJIATYPHI 1eT
CTPYKTYPHBIX MOAPA3ACIICHUMN.
2. B kax0ii opraHu3aiyu J0KHA OBITH CBOJIHASL HOMEHKIIATypa JIeT.
3. B kaxxaoi opranu3auy 10JKHBI OBITh TOJIKO HOMEHKJIATYPHI Je]l CTPYKTYPHBIX
MIOAPA3ACIICHUN.
36. Kakue npu3sHaku oTpakeHbl B 3arojioBKe jaeja: «IIporokoJnbl 3acenanuii Cosera
AUPEKTOPOB 001IecTBA»?
1. KoppecnoHAEHTCKUH.
2. HomMuHanbHbBIN.
3. ABTOpPCKHIA.
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4. IIpenMeTHO-BOIIPOCHBI.
37. Kakoii 3aroJioBOK /1eJia Bbl CUMTAaeTe NPABUJIbHbIM?
1. JIoKyMEHTBI O CTPOUTEIBCTBE TOPTOBOTO LIEHTPA.
2. Pacuetsl, cMeThI, IJ1aHBI Pa0OT, EpPENUcKa U Jpyrue JOKYMEHThI O CTPOUTEILCTBE TOPTOBOTO
LEHTpa.
3. JIOKyMEHTBI O CTPOUTEIBCTBE TOPTrOBOIO LIEHTpPa (pacyeThl, CMETHI, IIJIaHbl Pa0OT, EepenucKa
uap.).
38. JomycTtumo i (popMHPOBATH NMEPENUCKY B Jejia o npuHuuny: «Bxoasimas
KoOppecnoHaeHuns», « Acxoasmasi koppecnoHaeHuus» ?
1. Jla.
2. Her.
39. MosKHO 1M IOMeNIATh B OJIHO /1€J10 IOKYMEHTbl BpEMEHHOI0 M MOCTOSIHHOT0 CPOKOB
XpaHeHus1?
1. Jla.
2. Her.
40. B xaxoe 1es10 moMemaeTcss BHyTPEHHSSI ONUCH?
1. JIuunoe neno.
2. [Tpuka3bl opraHu3anyu Mo JUYHOMY COCTaBY.
3. [lepenucka ¢ opraHaMu BJIACTU U YIPABJICHHUS.
41. B kakoM roay Mo:KHO YHUYTOKMTH TOKYMEHTbI, co3aaHHbie B 2000 r. u umeronue
cpok xpanenus 10 jer?
1. B 2010 rony.
2.B 2011 rony.
3.B 2012 rony.
42. Ha xakom 3Tane 00padoTkH Jejia IPOBOAUTCA HyMepanus JUCTOB?
1. [Tpu o6paboTKe Aena 1isl mepeayr Ha apXUBHOE XpaHCHHE.
2. Ilo 3aBepiiieHUN JEA0NPOU3BOJICTBEHHOIO Ir0/1a.
3. Ilpu nomenieHnu UCIOJHEHHBIX TOKYMEHTOB B JIETIO.
43. Kakue Tpu BH/IA ONHUCEH [1eJ1 COCTABJISIOTCH B OPraHU3alUM NP MOAr0TOBKeE JeJI 1JIf
nepeaavyu HA apXMBHOE XpaHeHHe?
1. Onuce NpunoKeHui K JTOKyMEHTaM.
2. Onuch el MOCTOSHHOTO XPAHEHUS.
3. Onucek nen BpeMeHHoro 10 10 net xpaHeHus.
4. Onucek Aen no JMYHOMY COCTaBY.
5. Onuce nen BpeMeHHOro cBbliie 10 1eT XpaHeHus.
6. Onuck zien, NoIeKaIIuX YHHUYTOKEHUIO.
44. Ha xakoMm 3Tamne yTBepP:KIAKHTCH AKThI O Bbl/IeJI€HNH JOKYMEHTOB ¢ HCTEeKIIMMHU
CPOKaMH XpaHEeHHMs K YHUUYTOKeHUI0?
1. Jlo yTBEepkKI€HUS OIUCEN JEII.
2. ITocne yTBepKA€HUS OMUCEHN AEI.
3. OIHOBPEMEHHO C YTBEPKIACHUEM OMUCEH /eIl
45. K10 yTBep:KIaeT HOMEHKJIATYPY AeJl OPraHu3aluu, ONUCH JOKYMEHTOB U AKThI 0
Bbl/ICJICHHH JOKYMEHTOB K YHUYTOKEHUIO?
1. DkcnepTHas KOMUCCHSI OpTaHU3aLIH.
2. PykoBoauTenb opraHu3aluy.
3. ApXuB, TPUHUMAIOIIMNA TOKYMEHTHI IAHHOW OpraHU3allii Ha XpaHEHUE.
Kpurepun onieHKkH TeCTOB:

TecT - cuctema craHIapTU3UPOBAHHBIX 3aJaHU, MO3BOJIAIONIAS IPOLEAYPY U3MEpPEHUs
YPOBHS 3HAaHMM M yMEHWH oOydJaromerocsi, SBIAIOTCA MpocTeimeil ¢opma KOHTPOJ,
HalpaBJieHHAss Ha TMPOBEPKY BIIAJICHUS TEPMUHOJOTUYECKUM alapaToM, COBPEMEHHBIMU
WH(OPMAIIMOHHBIMU TEXHOJIOTHSIMU ¥ KOHKPETHBIMH 3HAHUSIMU B 00J1aCTH (yHIaMEHTAIBHBIX U
NPUKIATHBIX JAUCHUIUIMH. TeCT COCTOMT M3 HEOONBIIOr0 KOJUYECTBAa AJIEMEHTApHBIX 3a/ay;
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MOJKET MPEAOCTABISTh BO3MOKHOCTh BBHIOOpA M3 MEPEYHSI OTBETOB; 3aHUMAET YacTh y4eOHOTO
3aasaTUs (10-30 MUHYT); MpaBWIbHBIE PEIICHHS Pa30MPAIOTCS HA TOM JK€ WM CIEIYIOIIEM
3aHITHH; YaCTOTA TECTUPOBAHUS ONIPEIEISICTCS MIPermojaBaTesieM
IIkana oueHok TecTa
Menee 50% - «HEyAOBIETBOPUTEIBHO
51-60% — «ynOBIETBOPUTETBLHO»
61-80% — «xopo1io»
81-100% — «oTI4YHOY

Tunosble 3a1aHUs IS IPOMEKYTOYHOM ATTECTAINN

3.5. IlepeyeHb NpUMEPHBIX BONPOCOB /IJIsl YCTHOI'O OIPoOca

1. MokymeHnTanmonHoe obecrneuenue ynpasienus (J{OY).

2. 3navyeHuenokyMeHTaBTypusme. Mecto IOV B 1€ TETbHOCTH MEHEIKEPOB.

3. YpoBHU ympaBiaeHUs M TNPOLECCHl OpraHU3alMM. YPOBHM YIPABIEHUS B MaJOH
opraHu3anuy (PyKOBOASILMNA M ONEPATUBHBIN), B CpPEAHUX M KPYHHBIX (PYKOBOISIIUMA,
CTpaTEruuecKuii, TAKTUYECKUI U ONEPAaTUBHBIN).

4. JlokyMEeHTHpOBaHHbIE MH(POpPMAIUS M YHOPaBIEHYECKHE PEIICHHUS COOTBETCTBYIOIIMX
YPOBHEM.

5. JIOKyMEHTBI, MCHOJb3yEeMbIE PYKOBOAMTEIAMH W HCIIOJHHUTENISIMU IPH BBINOJIHEHUU
CBOHX MPOIECCOB (IIPABOBBIC, OPTAHH3AIMOHHO- PACIOPSIUTENbHBIE, TUIAHOBO-(DMHAHCOBBIE,
BHEIIHNE HOPMATHUBHbIE, BHYTPEHHHUE HOPMATHUBHBIE U TEXHUUYECKHE).

6. 3akoHonarenbHOE perynupoBanue 10V (denepanbHbie 3aKOHBI).

7. HopMaTtuBHO-TIpaBOBOE ¥ HOPMATUBHO-METOAMYEeCKoe  peryaupoBanue  JIOY
(HaIMOHANBHBIE CTaHAAPTHI, TOCYAApPCTBEHHAS CHCTEMa JOKYMEHTAI[MOHHOTO O0ecredeHus
yropasieHust u ee uenr, OCT P 51141-98 «/lenonpou3BoacTBo U apXuBHOE ne0. TepMUHBI 1
onpenenenus, [OCT 6.30-03 «YHupuUIMpOBaHHBIE CUCTEMBI JOKYMEHTAIUN, OOIEepOCCHiCKui
KJIaCCU(UKATOP YIPaBICHYESCKON JOKYMEHTAINH, TOCYAapCTBEHHBIC HHCTPYKImHU 110 JIOVY).

8. OcHOBHBICYHKITUH YIIPABICHUS CEPBUCHON NEATEIHHOCTHIO.

9. TlonsTue knaccupuKaIuy JOKyMEHTOB.

10. Knaccudpukanuss JOKYMEHTOB IO CHOCOOY JOKYMEHTHpOBaHUs, MO chepe
WCITOJIB30BaHUS, 10 MECTY COCTaBJICHHSI, IO TPUdy OrpaHUYEeHHS AocTyna (Tpudbl JOKYMEHTOB),
[0 TIPOUCXOXJIEHHUIO, N0 IOPUIMYECKOW 3HAUYMMOCTH, MO (OpMe H3JI0KEHHUs, MO CpOKaMm
XpaHEHHUS.

11. TloHATHE »SIEKTPOHHOTO IOKyMEHTa. TpeOoBaHUS K DIEKTPOHHOMY JIOKYMEHTY.
[IpeumyiiecTBa 1 HELOCTATKH 3JIEKTPOHHOIO TOKYMEHTA.

12. DneKTpoHHBII JOKYMEHTOOOOPOT M €ro PperyJupoBaHHE HOPMATHBHBIMH AKTaMH.
ObecrnieueHne XpaHeHUsI ATEKTPOHHBIX JTOKYMEHTOB.

13. VaudunupoBaHHbIE CHUCTEMBI NTOKYMEHTAIIMM: TOHATHE, BUIBI (OpraHU3allMOHHO-
pactopsIANTEIbHOW JOKYMEHTAIMH; OaHKOBCKOM JTOKyMEHTAIluu;, (UHAHCOBOW, YyYETHOH M
OTYETHOM OyXrantepckoil TOKyMEHTAallMK OIOJKETHBIX OpraHU3alluil; OTYETHO-CTATUCTHYECKON
JOKYMEHTAlUN; YYETHOU U OTYETHOM NOKYMEHTALUU MPEANPUATUI; JOKYMEHTALUH 110 TPYLY;
nokymeHnTaiuu [leacuonnoro gonna PD).

14. HeobxoauMoCTh €AMHBIX TpaBuil ohopmiieHHs HOKyMeHTOB. (COCTaB pPEKBU3HUTOB
noKyMeHTOB. [IpaBuna opopmiieHHs] pEKBU3UTOB.

15. TlonsiTHe OPUIAMYECKOTO 3HA4YEHUS! JOKyMeHTa. HOpuauyecku 3HaYMMble PEKBU3UTHI
nokyMeHTa. FOpunndeckoe 3Ha4eHUE AINEKTPOHHOTO IOKYMEHTA.

16. Tlonstre s3bIKa CIYKEOHBIX JOKYMEHTOB. (OCOOCHHOCTH S3bIKAa CITYKEOHBIX
JOKYMEHTOB (TOYHOCTb U SICHOCTB; JIAKOHUYHOCTh; YOEIMTENbHOCTH, HEHUTPAIbHOCTH TOHA
U3JI0KEHUS; MCIOJIb30BAaHHE  YCTOWYMBBIX  CIOBOCOYETAaHHWM — CTaHJAPTHBIX  0OOpPOTOB;
UCTIOJIb30BaHUE OOLIETTPUHATHIX COKPAIICHUH ).
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17. lonsaTtue Onanka nOoKyMeHTa. Buapl OnaHkoB. PexBusuThl OnaHkoB. BapuanTsl
PacIOIOKEHUST PEKBU3UTOB.

18. OcHOBHBIE TpyNIBl OPraHU3ALUOHHO-PACHOPAIUTENBHBIX TOKYMEHTOB. DopMmyrsp-
o0paszell opraHu3aMOHHO-PACIIOPSIUTENBHOTO JOKYMEHTA.

19. OcHoBHbl€ BUIBI ycTaBOB. [IpaBuia cocraBieHus.

20. ITonsatue koHTpakTta. TpeOGoBaHMs K KOHTPaKTy. OCHOBHBIC BHUABI TOJOXKCHHA H
IIPaBUJIa COCTABJICHHUS.

21. OcHOBHbIE BUJIbl MHCTPYKIHI U MPaBUIa COCTABICHUSI.

22. lloHATHE NOMKHOCTHON MHCTPYKLMU U NpaBUila COCTABICHUS.

23. Ilonstue npuka3za. [IpaBuiia cocraBieHus.

24. llonsarue pacnopsokeHus. IlpaBuna cocraBieHus.

25. IlonsiTusa peumeHus: U npotokoia. [IpaBuina cocraBieHus.

26. TlonsaTtus noKIaaHON U coyxeOHOit 3anmucok. [IpaBuia cocraBieHus..

27. Knaccudukanus aenoBbix mucemM. Kommepueckue u aenoBble mrucbMa. OOBIYHBIC U
HUPKYJISIPHBIE TUCHMA.

28. JlenoBoe MUCHMO B YCJIOBHSX YHU(DHKaMUA. PEKBU3UTHI 1€10BOTO MHUCHhMA.

29. BapuaHThI aipecoBaHus MUCEM. SI3bIKOBOM CTaHAAPT SI3bIKOBOTO NMHCHMA.

30. CtaHmapTHBIA aCMEeKT KOMIIO3WUILIMM JIEJIOBBIX MHUCEM. PeueBOil ATHUKET JEeI0BOTO
nucbma. Gopmynsl oOpamienus. MexayHapoJHble MHChMa.

31. YcraBHble NJOKYMEHTHI. byXxrantepckue m CTaTUCTUYECKHE JTOKYMEHTHI. JIOKyMEHTHI
BHYTPEHHETO paclopsIKa.

32. JIoKyMeHTBI, pErIaMEHTUPYIOIIME OTHOIICHUS C IIOCTaBIIMKAMH, C AareHTaMu,
napTHEpaMH, TYPUCTAMH.

33. OO6mras xapakTepucTuka 1oropopa. TpeboBaHUS K COCTABICHUIO IOTOBOPOB.

34. JloroBopHbIE OTHOUIEHHS MEXAY TypOIIEPAaTOPOM U TypareHTOM.

35. JloroBopHbIE€ OTHOIICHHUS MEXKAY TYPUCTCKMM MpPEANPUSATHEM U MOTPeOUTEISIMU
TYPUCTCKUX YCIIYT.

36. JloroBopHbI€ OTHOUIEHUS MEXIYy TYpPONEpPAaTOPOM M TMOCTaBIIUKAMH TYPUCTCKUX
YCIIYT.

37. JIoroBOpHBIE OTHOLIEHUS MEXIY PEUENTUBHBIM U HHULIMATUBHBIM TYPOIIEpaTOPAMH.

38. JloKyMEHTHI IO OpraHU3aU TYPUCTCKOIO IIyTEUIECTBUS.

39. 3asdBKa Ha OpraHU3aLMIO0 TYPUCTCKON MOE3IKH.

40. 3asBieHue Ha Typ. AHKETa TypuUCTa.

41. 3asBKa HAa OpOHUPOBAHUE TYPUCTCKHUX YCIYT. TypUCTCKas IMyTeBKa.

42. ]JloroBOop 0 TYpUCTCKOM OOCIYXKMBaHUU U MPABUJIA €TO COCTABJICHUSI.

43. AreHTCKOE COrJaleHue.

44. KOHTpAaKT 0 COTPYIHUYECTBE B OOJIACTH TypU3Ma C HHOCTPAHHBIM apTHEPOM.

KpuTtepun u mxkajia olieHKH 0TBeTa IIPH YCTHOM OIpoce

Ouenka Kputepun
OTtanyHo Omauyno CTaBUTCSA, €CIIM 00yJaroUIUiicsa 1eMOHCTPUPYET IIy0oKoe, IOJTHOe
PACKPBITUC BOIIPOCOB. BI:II[BI/II‘aeMBIe UM IIOJIOKCHUSA aprYMCHTUPOBAHBI U
WIIIOCTPUPOBaHbl NpUMEpaMu. B ocBelleHuM cojepxaHus BoIpoca
HCIIOJIB3YCTCA aHATUTHYECKUI moaxon, 00OCHOBBIBAETCSI CBOS TOYKa
3peHMs; JIeNalTCsA COJACpXKATelbHbIE BBIBOABL. Marepuan H3JI0KEH B
OIIPEIEIECHHOM JIOTHYECKOM MOCIEN0BATEIBHOCTH, TUTEPATYPHBIM SI3BIKOM, C

HCHOJIL30BaHNE COBPEMEHHBIX Hay4YHBIX TEPMHHOB; OTBET
CaMOCTOSTEILHBIMN.
Xopoo Xopowo craBUTCS, €clu OOYyYalOIIUNCA JEMOHCTPUPYET JOCTATOYHO

MOJIHEIA U HpaBI/IJ'IBHHﬁ OTBET, BBIABUTI'aCMBIC TCOPECTHYCCKHUC ITOJOKCHUA
MOATBCPXKACHBI IPUMEPAMU; B OTBCTC MPCACTABJICHBI PA3JIMYHBIC IMMOAXOJbI K
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paccmatpuBaeMoil mpoOieme, HO MX OOOCHOBaHHME HE apryMEHTHPOBAHO,
OTCYTCTBYET COOCTBEHHas TOYKA 3PCHHS; CIETaHbl KPATKUE BBIBOIBL;
MaTepuai U3JI0KEH B ONPEEICHHON JOrM4ecKOl MOCIe0BaTeNbHOCTH, IPH
9TOM JIOMYIICHBI JBE-TPU HECYIIECTBEHHbIC OIMMOKK (WM OTOBOPKH),
MCIIPaBJIEHHBIE IO TPEOOBAHUIO MTPenoaBaTes.

Ynosiaersop | [Ipu yoosremeopumenvnom oTBeTe O0OydarOUIMiics JOMYCKAaeT OJAHY
HUTeJIbHO CYILIECTBEHHYIO OIIMOKY; OTBET HEIOCTAaTOYHO JIOTMYECKH BBICTPOECH;
0a30Bble TMOHATHS  YNOTPEOJEHbI MPaBHJIBHO, HO OOHAapyXHBaeTcs
HEJOCTAaTOK PACKPBITHS TEOPUH; BBIABUTAEMbIE IOJOKEHUS HEJOCTaTOYHO
apryMEHTHPOBAaHBl W HE MOATBEPXKIEHbl MPUMEPAaMH; OTBET HOCHUT
MPEUMYIIECTBEHHO OIMCATeNbHbI, a HEe KOHIENTYaJlbHbI XapakTep;
Hay4Hasi TEpPMUHOJIOTHSI HCTIOJIb3YETCs] HEOCTATOUHO.

Heynosuers | llpu neyoosremseopumensnom otBere oOydaloOmUNCA JOMYCKAaeT psil
OpHUTEJIbHO | CYLIECTBEHHBIX OIIMOOK, KOTOPBIE OH HE MOKET UCIPABUTH IPU HABOJAIINX
BOIpOCax MpernojaBaTessi; HE MOXET JaTh HaydyHoe O0O0OCHOBaHME
npoOIeMbl; BBIBOJBI OTCYTCTBYIOT HJIM HOCST IMOBEPXHOCTHBIM Xapakrep;
npeoOsagaeT ObITOBAs JIEKCUKA; HAOIIOJAI0TCS 3HAYMTEIbHBIC HETOYHOCTH B
HUCITIOJIB30BaHUU HaquOﬁ TCPMHUHOJIOTUH.

Kputepun n mkaja oneHKH NPOMeKYTOYHOM ATTECTAMH - 3a4eTa
OneHKka «3auTE€HO» CTABUTCS, €CIM CTYAEHT TOJY4WI OLEHKH «OTIUYHOM,
«XOpOIIO», «yIOBJIETBOPUTEIHHO» /MK <«3auTeHo» 3a 80% wu Oonee ceMHHApPOB U
MPaKTHYECKUX padoT.
OneHka  «HE  3a4TE€HO»  CTABUTCS, €CIM  CTYAEHT  IOJy4WuJ  OLIEHKHU
«HEYJIOBJIETBOPUTEIBHO» H/WIIN «3auTeHO» 3a MeHee 4eM 80% CeMHHApOB M IPAaKTUYECKUX
pabor.
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